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This catalog is effective Fall quarter 2013. Every possible step has been taken to ensure its accuracy; 
however, sometimes changes must be made in the interest of the students or the College. Metropolitan 
Community College reserves the right to cancel or modify courses. The official catalog is the PDF version 
found online. There is also an online version of the catalog and any minor changes made during the year 
are reflected in a catalog addendum document also found online. 

  

METROPOLITAN COMMUNITY COLLEGE 



2| METROPOLITAN COMMUNITY COLLEGE 2013-2014 CATALOG 

 

Metropolitan Community College ............................................................................................................. 1 
2013-2014 Course Catalog ............................................................................................................................................ 1 

TABLE OF CONTENTS ........................................................................................................................... 2 

The College .............................................................................................................................................. 6 
Mission ........................................................................................................................................................................... 6 
MCCôS History ................................................................................................................................................................ 6 
Board of Governors  2013-2014 ..................................................................................................................................... 7 
College Accreditation...................................................................................................................................................... 8 
Program Accreditation .................................................................................................................................................... 8 
Diversity .......................................................................................................................................................................... 8 
MCC Foundation ............................................................................................................................................................ 9 

Academic Calendar ................................................................................................................................ 10 

About The MCC Catalog ........................................................................................................................ 12 
General Education Requirements ................................................................................................................................ 12 
Major Requirements ..................................................................................................................................................... 12 
Course Descriptions ..................................................................................................................................................... 12 
Prerequisites and Co-requisites ................................................................................................................................... 12 
Developmental Classes and Basic Skills Assessment ................................................................................................. 12 

Enrollment .............................................................................................................................................. 13 
Enrollment Requirements ............................................................................................................................................. 13 
International Students................................................................................................................................................... 15 
Current High School Students ...................................................................................................................................... 15 
Academic Advisement .................................................................................................................................................. 16 
Assessment Services (Testing) .................................................................................................................................... 16 

Registration ............................................................................................................................................ 17 
Current or Returning Students...................................................................................................................................... 17 
Change of Registration ................................................................................................................................................. 17 
Course Cancellations ................................................................................................................................................... 17 
Books and Materials ..................................................................................................................................................... 17 

Financial Matters .................................................................................................................................... 18 
Financial Aid ................................................................................................................................................................. 18 
Federal Work-Study...................................................................................................................................................... 18 
Federal Direct subsidized and unsubsidized Stafford Loans........................................................................................ 19 
Federal Direct PLUS Loan............................................................................................................................................ 19 
Application Procedures................................................................................................................................................. 19 
General Eligibility Requirements .................................................................................................................................. 19 
Awarding Procedures ................................................................................................................................................... 19 
Grant Payment Authorization and Disbursement Procedures ...................................................................................... 20 
Financial Aid Satisfactory Progress Policy and Standards ........................................................................................... 20 
Appeal Procedures ....................................................................................................................................................... 21 
Veteran Financial Services ........................................................................................................................................... 22 
Tuition and Fees ........................................................................................................................................................... 22 

Student Services .................................................................................................................................... 24 
Student Conduct ........................................................................................................................................................... 24 
Academic Support ........................................................................................................................................................ 24 
Bookstores.................................................................................................................................................................... 25 
Campus Dining ............................................................................................................................................................. 25 
Career Services ............................................................................................................................................................ 25 
Change of Address ....................................................................................................................................................... 25 
Learning Communities.................................................................................................................................................. 26 

TABLE OF CONTENTS 



TABLE OF CONTENTS| 3 

Military and Veteran Support Services ......................................................................................................................... 26 
Public Safety/Police Department .................................................................................................................................. 27 
Specialized Technology Areas ..................................................................................................................................... 27 
Student Identification Cards ......................................................................................................................................... 27 

MCC Learning Initiatives ........................................................................................................................ 28 
Distance Education....................................................................................................................................................... 28 

Academic Policies and Procedures ........................................................................................................ 29 
Academic Awards ......................................................................................................................................................... 29 
Credit by Testing and Experience ................................................................................................................................ 29 
Credit for Students with Earned Undergraduate or Graduate Degrees ........................................................................ 30 
Deanôs List .................................................................................................................................................................... 30 
Grading System ............................................................................................................................................................ 31 
Graduation Guidelines .................................................................................................................................................. 32 
Standards of Academic Progress ................................................................................................................................. 34 
Transfer Agreements .................................................................................................................................................... 34 
Transcripts .................................................................................................................................................................... 35 

Programs of Study ................................................................................................................................. 36 
Outcomes Assessment................................................................................................................................................. 36 
General Education Rationale and Minimum Requirements.......................................................................................... 36 
General Education Requirements ................................................................................................................................ 38 
General Education Course Options .............................................................................................................................. 38 
College Programs and Pathways ................................................................................................................................. 41 

Applied Technology ................................................................................................................................ 72 

Business and Human Services ............................................................................................................ 130 

Culinary, Hospitality, and Horticulture .................................................................................................. 163 

English, English-as-a-Second-Language, and Reading ....................................................................... 181 

Foundations for Academic Success & Community Services ................................................................ 182 

General Studies ................................................................................................................................... 183 

Health and Public Services .................................................................................................................. 186 

Humanities and Visual Arts .................................................................................................................. 202 

Information Technology and E-Learning .............................................................................................. 231 

Interdisciplinary Studies ....................................................................................................................... 280 

Literacy and Workplace Skills .............................................................................................................. 282 

Math and Natural Sciences .................................................................................................................. 284 

Social Sciences .................................................................................................................................... 285 

Transfer and Liberal Arts ...................................................................................................................... 291 
MCC Transfer Agreements......................................................................................................................................... 292 
Transfer Tips .............................................................................................................................................................. 293 
Frequently Asked Questions ...................................................................................................................................... 294 
Transcript Request Information .................................................................................................................................. 294 
Transfer Course Options ............................................................................................................................................ 295 
Associate in Arts: Associate-to-Bachelors (A-to-B) Degrees ...................................................................................... 298 

Courses ................................................................................................................................................ 302 
ACCT - Accounting ..................................................................................................................................................... 302 
ARAB - Arabic ............................................................................................................................................................ 304 
ARCH - Architectural Design Technology .................................................................................................................. 304 
ARTS - Art .................................................................................................................................................................. 305 
AUTB - Auto Collision Technology ............................................................................................................................. 308 
AUTT - Automotive Technology ................................................................................................................................. 309 



4| METROPOLITAN COMMUNITY COLLEGE 2013-2014 CATALOG 

BIOS - Biology ............................................................................................................................................................ 311 
BSAD - Business Management .................................................................................................................................. 312 
CAET - Center for Advanced and Emerging Technologies ........................................................................................ 315 
CHEM - Chemistry ...................................................................................................................................................... 315 
CHIN - Chinese .......................................................................................................................................................... 318 
CHRM - Culinary, Hospitality, Research, and Management ...................................................................................... 318 
CNST ï Construction and Building Science ............................................................................................................... 323 
CRIM - Criminal Justice .............................................................................................................................................. 326 
DENT - Dental Assisting ............................................................................................................................................. 329 
DESL - Diesel Technology ......................................................................................................................................... 330 
DIMA - Design, Interactivity and Media Arts ............................................................................................................... 332 
DRAF - Mechanical Drafting Technology ................................................................................................................... 335 
ECED - Early Childhood Educator.............................................................................................................................. 336 
ECON - Economics .................................................................................................................................................... 339 
EDUC - Education ...................................................................................................................................................... 339 
ELAP - Electrical Apprenticeship ................................................................................................................................ 340 
ELEC - Electronics Technology .................................................................................................................................. 341 
ELTR - Electrical Technology ..................................................................................................................................... 342 
EMSP- Emergency Medical Services Program .......................................................................................................... 342 
ENGL - English ........................................................................................................................................................... 346 
ENGR - Pre-Engineering ............................................................................................................................................ 348 
ENTR - Entrepreneurship ........................................................................................................................................... 349 
ESLX ï English-as-a-Second-Language .................................................................................................................... 349 
FINA - Finance ........................................................................................................................................................... 351 
FIST - Fire Science Technology ................................................................................................................................. 353 
FREN - French ........................................................................................................................................................... 355 
GEOG - Geography .................................................................................................................................................... 356 
GERM - German......................................................................................................................................................... 357 
HCIA - Healthcare Information and Administration ..................................................................................................... 357 
HIMS - Health Information Management Systems ..................................................................................................... 358 
HIST - History ............................................................................................................................................................. 361 
HITP - Health Information Technology ....................................................................................................................... 362 
HLSM - Horticulture, Land Systems, and Management ............................................................................................. 363 
HLTH - Health............................................................................................................................................................. 366 
HMRL - Human Relations........................................................................................................................................... 367 
HMSV - Human Services ............................................................................................................................................ 367 
HUMS - Humanities .................................................................................................................................................... 369 
HVAC - Heating, Air Conditioning, and Refrigeration ................................................................................................. 370 
INCT - Industrial and Commercial Trades .................................................................................................................. 372 
INFO - Information Technology .................................................................................................................................. 375 
INSU - Insurance ........................................................................................................................................................ 384 
INTD - Interior Design................................................................................................................................................. 385 
JAPN - Japanese........................................................................................................................................................ 386 
LANG - Languages and Language Interpretation....................................................................................................... 387 
LAWS - Legal Studies ................................................................................................................................................ 388 
MATH - Mathematics .................................................................................................................................................. 390 
MDST - Medical Assisting .......................................................................................................................................... 392 
MUSC - Music ............................................................................................................................................................ 393 
NURS - Nursing .......................................................................................................................................................... 393 
PHED - Physical Education ........................................................................................................................................ 394 
PHIL - Philosophy ....................................................................................................................................................... 395 
PHOT - Photography .................................................................................................................................................. 395 
PHYS - Physics .......................................................................................................................................................... 397 
PLAP - Plumbing Apprenticeship ............................................................................................................................... 399 
POLS - Political Science............................................................................................................................................. 399 
PROT - Process Operations Technology ................................................................................................................... 400 
PSYC - Psychology .................................................................................................................................................... 401 
RDLS - Reading and Learning Skills .......................................................................................................................... 403 
REES - Real Estate .................................................................................................................................................... 403 



TABLE OF CONTENTS| 5 

RESP - Respiratory Care Technology ........................................................................................................................ 404 
SCET - Civil Engineering Technology ........................................................................................................................ 406 
SCIE - Science ........................................................................................................................................................... 407 
SLIS - Sign Language Studies ................................................................................................................................... 408 
SNRG - Sustainable Energy Technology ................................................................................................................... 409 
SOCI - Sociology ........................................................................................................................................................ 411 
SOWK - Social Work .................................................................................................................................................. 412 
SPAN - Spanish.......................................................................................................................................................... 413 
SPCH - Speech .......................................................................................................................................................... 415 
THEA - Theatre .......................................................................................................................................................... 415 
UTIL - Utility Line Technician...................................................................................................................................... 418 
VACA - Video/Audio Communication Arts .................................................................................................................. 419 
WELD - Welding ......................................................................................................................................................... 421 
WORK - Workplace Skills ........................................................................................................................................... 423 

FACULTY ............................................................................................................................................. 425 
Applied Technology Area ........................................................................................................................................... 425 
Business and Human Services Area .......................................................................................................................... 425 
English, English-as-a-Second-Language, and Reading Area .................................................................................... 426 
Health and Public Services Area ................................................................................................................................ 427 
Humanities and Visual Arts Area ................................................................................................................................ 428 
Information Technology and E-Learning Area ............................................................................................................ 428 
Institute for Faculty Excellence (IFEX) ....................................................................................................................... 429 
Institute for the Culinary Arts and Horticulture Studies Area ...................................................................................... 429 
Literacy and Workplace Skills Area ............................................................................................................................ 430 
Math and Natural Sciences Area ................................................................................................................................ 430 
Social Sciences Area.................................................................................................................................................. 431 

Educational Terms ............................................................................................................................... 432 

College Policies and Procedures ......................................................................................................... 433 
Animals on Campus ................................................................................................................................................... 433 
Annual Notice to Students .......................................................................................................................................... 433 
Children on Campus ................................................................................................................................................... 433 
Drug-Free Schools and Communities Act Notice ....................................................................................................... 433 
Family Educational Rights and Privacy Act (FERPA) ................................................................................................. 433 
Nondiscrimination and Equal Opportunity .................................................................................................................. 434 
Ombudsperson ........................................................................................................................................................... 434 
Solicitation and Distribution of Literature .................................................................................................................... 434 

INDEX .................................................................................................................................................. 435 
A ................................................................................................................................................................................. 435 
B ................................................................................................................................................................................. 435 
C ................................................................................................................................................................................. 436 
D ................................................................................................................................................................................. 437 
E ................................................................................................................................................................................. 437 
F ................................................................................................................................................................................. 438 
G ................................................................................................................................................................................. 438 
H ................................................................................................................................................................................. 438 
I................................................................................................................................................................................... 439 
J-K-L ........................................................................................................................................................................... 439 
M................................................................................................................................................................................. 440 
N ................................................................................................................................................................................. 440 
O ................................................................................................................................................................................. 440 
P ................................................................................................................................................................................. 440 
Q-R ............................................................................................................................................................................. 441 
S ................................................................................................................................................................................. 441 
T ................................................................................................................................................................................. 441 
U-V ............................................................................................................................................................................. 442 
W-X-Y-Z...................................................................................................................................................................... 442 



6| METROPOLITAN COMMUNITY COLLEGE 2013-2014 CATALOG 

You will find that MCC is a comprehensive community college 
that focuses on providing opportunities for students to succeed in 
their education, career, and life. We offer an educational value 
and quality that is affordable, accessible, and convenient. 

As you look through the catalog, we hope you find a program, 
class, or service to meet your needs. MCC offers an academic 
transfer program for students interested in getting a bachelorôs 
degree, as well as more than 175 degrees and awards in career 
and technical areas. High school students can begin their college 
experience by taking classes through the CollegeNOW!, Career 
Academy, and dual enrollment programs. Continuing Education 
provides opportunities for lifelong learners. Business and industry 
can arrange specialized training through MCCôs Business & 
Training Services. 

Classes are offered at a variety of times and at convenient 
locations throughout our service area of Dodge, Douglas, Sarpy, 
and Washington counties. 

To accommodate students with busy schedules, MCC offers e-
learning options that let students take classes at home, at the 
office, at a community site through Campus Share (course 
conferencing), or on the Internet. More than 300 online classes 
are offered each quarter. 

Best wishes to you as you explore the opportunities that MCC 
has to offer! 

Mission 
MCC serves our community with distinction. We are a role model 
in higher education. We deliver: 

Å Quality learning opportunities 

Å Lifelong educational programs 

Å Services that support personal and professional enrichment 
and training 

Å Programs and services that stimulate economic and 
workforce development 

Å Courses and programs that provide a transferable path to 
baccalaureate institutions 

Å Career/vocational education supporting business and 
economic partnerships 

Å A positive learning environment that promotes student 
success 

MCCõS History 
The present Nebraska community college system came into 
being in 1971 when the Nebraska Legislature created eight 
technical community college areas across the state. One of these 
new areas was called the Eastern Nebraska Technical 
Community College Area, which encompassed Dodge, Douglas, 
Sarpy, and Washington counties. An area vocational technical 
school operated by the Omaha Board of Education already 
served part of this area. 

MCC was created in 1974 when the Legislature consolidated the 
original eight technical community college areas into six. That 
year, the programs, personnel, assets, and liabilities of the former 
Omaha Nebraska Technical Community College Area merged 
with the Eastern Nebraska Technical Community College Area 
under a new name stipulated by amended legislative statutes: the 
Metropolitan Technical Community College Area. In 1992, the 
Legislature voted to change the name to Metropolitan Community 
College Area. 

Today, MCC is a comprehensive, full-service public community 
college supported by the taxpayers of Dodge, Douglas, Sarpy, 
and Washington counties. The Collegeôs mission is to serve the 
community with distinction. MCC is a role model in higher 
education. 

MCC offers more than 175 one-year and two-year degrees and 
awards in business administration; computer and office 
technologies; culinary arts, hospitality, and horticulture; industrial 
and construction technologies; health and public services; social 
sciences and services; and visual and electronic technologies, as 
well as academic transfer programs. General support courses, 
classes for business and industry, and continuing education 
courses are also important parts of the Collegeôs service to the 
community. 

With a 2011ï12 enrollment of more than 42,000 students (credit 
and noncredit), MCC continues to be one of the fastest growing 
postsecondary institutions in Nebraska. This enrollment 
compares to 2,430 credit students in 1974ï75, the Collegeôs first 
year. 

  

THE COLLEGE 
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College Accreditation 
MCC is accredited by the Higher Learning Commission and is a 
member of the North Central Association of Colleges and 
Schools. 

The Higher Learning Commission 
230 S. LaSalle St. Suite 7ï500 
Chicago, IL 60604-1411 
800-621-7440; 312-263-0456 
Fax: 312-263-7462 
www.ncahlc.org 
  
For further information on MCC accreditation visit 
http://www.mccneb.edu/businessandcommunity/accreditation.asp 

Program Accreditation 
All College programs are approved by the Nebraska State 
Department of Education for veteransô educational benefits. 

In addition, the accrediting bodies of various professional 
associations approve many MCC educational programs. 

Å The Associate Degree Nursing program is accredited by the 
Accreditation Commission for Education in Nursing, Inc., 
3343 Peachtree Road NE, Suite 850, Atlanta, GA 30326.  

Å The Associate Degree Nursing and Practical Nursing 
programs are approved by the Nebraska Board of Nursing, 
P.O. Box 95044, Lincoln, NE 68509.  

Å The Automotive Technology and Auto Collision Technology 
programs are accredited by the National Automotive 
Technicians Education Foundation (NATEF), 101 Blue Seal 
Drive, Suite 101, Leesburg, VA 20175.  

Å All MCC Business programs are accredited by the 
Accreditation Council for Business Schools and Programs 
(ACBSP), 11520 W. 119th St., Overland Park, KS 66213.  

Å The Culinary Arts and Management program is accredited by 
the American Culinary Federation Accrediting Commission 
(ACFEIAC),10 San Bartola Drive, St. Augustine, FL 32086.  

Å The Dental Assisting program is accredited by the 
Commission on Dental Accreditation, 211 E. Chicago Ave., 
Chicago, IL 60611.  

Å The Early Childhood Education program is accredited by the 
National Association for the Education of Young Children 
(NAEYC), 1313 L St. NW Suite 500, Washington, DC 20005.  

Å The Paramedicine program is accredited by the Committee 
on Accreditation of Educational Programs for the Emergency 
Medical Services Professions, 4101 W. Green Oaks Blvd. 
Suite 305-599, Arlington, TX 76016.  

Å The Financial Planning Certificate of Achievement in personal 
financial planning is a registered program with Certified 
Financial Planning Board of Standards, Inc., 1670 Broadway 
Suite 600, Denver, CO 80202.  

Å The Healthcare Information and Administration program is in 
Candidacy Status, pending accreditation review by the 
Commission on Accreditation for Health Informatics and 
Information Management Education (CAHIIM), 233 N. 
Michigan Ave., 21st Floor, Chicago, IL  60601-5800.  

Å The Human Services program is accredited by the Council for 
Standards in Human Service Education (CSHSE), 2118 Plum 
Grove Road #297, Rolling Meadows, IL 60008.  

Å The Medical Assisting Program is accredited by the 
Accreditation of Allied Health Education Programs 
(www.caahep.org) upon the recommendation of the Medical 
Assisting Education Review Board (MAERB). Commission on 
Accreditation of Allied Health Education Programs, 1361 Park 
Street, Clearwater, FL 33756, 727-210-2350.  

Å The Paralegal program is approved by the American Bar 
Association (ABA), 321 N .Clark St., Chicago, IL 60610.  

Å Real Estate courses are approved by the Nebraska Real 
Estate Commission, 1200 N St. Suite 402, P.O. Box 94667, 
Lincoln, NE 68509.  

Å The Respiratory Care Technology program is accredited by 
the Commission on Accreditation for Respiratory Care, 1248 
Harwood Road, Bedford, TX 76021.  

Å Theatre Technology is a registered apprenticeship program 
approved to grant an apprenticeship certificate by the U.S. 
Department of Labor, Frances Perkins Building, 200 
Constitution Ave. NW, Washington, DC 20210.  

Diversity 
MCC believes that diversity, in many forms and expressions, is 
essential to its educational mission and to its success as an 
institution. MCC values the pluralistic nature of society and 
recognizes diversity that includes, but is not limited to, race, 
ethnicity, religion, culture, social class, age, gender, sexual 
orientation, and physical or mental capability. MCC respects the 
variety of ideas, experiences, and practices that such diversity 
entails. It is MCCôs commitment to ensure equal opportunity and 
to sustain a climate of civility for all who work or study at MCC or 
who otherwise participate in the life of the College. MCC 
celebrates and embraces diversity as a way to promote respect 
and enhance academic experiences, making the College a 
welcoming place to learn and grow while meeting the needs of a 
diverse population. 

Faculty and staff are committed to creating curriculum and 
learning environments that empower students to become 
contributing members of an increasingly multicultural and diverse 
society. The College provides workshops, seminars, publications, 
and projects that foster the understanding and benefits of 
diversity and enhance shared values. Staff are encouraged to 
nurture the sensitivity and mutual respect that is fundamental to 
valuing diversity. Through a supportive intellectual and social 
climate, MCC promotes freedom of thought, speech, innovation, 
and creativity. 
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MCC Foundation 
The Metropolitan Community College Foundation was 
established in 1977 as a separate, not-for-profit, IRS approved 
501(c)3 corporation. The Foundationôs mission is to provide 
financial support for students, faculty, staff, programs, and 
facilities and is promoted by a volunteer board of directors and 
development staff. 

By connecting MCC with community supporters and alumni, the 
Foundation advances the Collegeôs mission and values and helps 
build the community it serves. From student scholarships to 
capital projects, the MCC Foundation offers prospective donors a 
wide array of giving opportunities to align their giving interests to 
the special projects underway at MCC. 

The MCC Foundation accepts gifts of cash, life insurance, 
personal property, securities and stocks, or bequests.  Gifts may 
be designated toward an existing fund, or donors may create a 
new fund that meets their giving criteria. The MCC Foundation 
also offers prospective donors the option of creating endowed 
funds of $5,000 or more to provide annual and lasting gifts toward 
the project of their choice. 

For more information on the MCC Foundation, visit 
www.mccneb.edu/foundation or call 402-457-2346. 
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For Summer 2013-Summer 2014 

Summer 2013 (13/SS) 

Classes begin for ten-week and first five-week 
sessions 

June 6 (TH) 

Census date for first five-week session*    June 12 (W) 

Census date for ten-week session* June 19 (W) 

Independence Day recess (College closed) July 4 (TH) 

Classes end for first five-week session July 11 (TH) 

Classes begin for second five-week session July 12 (F) 

Census date for second five-week session*  July 18 (TH) 

Classes end for ten-week and second five-week 
sessions 

Aug. 15 (TH) 

Fall 2013 (13/FA) 

Labor Day recess (College closed) Aug.31 ï Sept. 2 (SAïM) 

Classes begin Sept. 3 (T) 

Census date* Sept. 16 (M) 

Classes end Nov. 18 (M) 

Winter 2013ð2014 (13/WI) 

Thanksgiving Day recess (College closed) Nov. 28 ï Dec. 1 (THïSU) 

Classes begin Dec. 2 (M) 

Census date* Dec. 13 (F) 

Last class day before holiday recess Dec. 23 (M) 

Holiday recess (College closed) Dec. 25 ï Jan. 1 (WïW) 

Classes resume after holiday recess Jan. 2 (TH) 

Martin Luther King recess (College closed) Jan. 20 (M) 

Classes end Feb. 26 (W) 

Spring 2014 (13/SP) 

Weekend classes begin March 1 (SA) 

Weekday classes begin March 7 (F) 

Census date* March 20 (TH) 

Spring recess (College closed) April 19 ï 20 (SAïSU) 

Classes resume after spring recess April 21 (M) 

Classes end May 22 (TH) 

Memorial Day recess (College closed) May 24ï26 (SAïM) 

  

ACADEMIC CALENDAR 
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Summer 2014 (14/SS) 

Classes begin for ten-week and first five-week 
sessions 

June 6 (F) 

Census date for first five-week session* June 12 (TH) 

Census date for ten-week session* June 19 (TH) 

Independence Day recess (College closed) July 4 (F) 

Classes end for first five-week session July 11 (F) 

Classes begin for second five-week session July 12 (SA) 

Census date for second five-week session* July 18 (F) 

Classes end for ten-week and second five-week sessions Aug. 15 (F) 

 

 

For Summer 2013-Summer 2014 

*Census dates are used by colleges to determine enrollment figures and to determine studentsô eligibility for financial aid disbursements. 

MCC uses a quarter system with four academic quarters designated as SS (Summer), FA (Fall), WI (Winter), and SP (Spring). Academic 
quarters are 11 weeks in length (except for the Summer quarter with one ten-week and two five-week sessions). 

Standard courses are full-quarter classes that begin and end within the designated academic quarter dates (see begin and end dates in 
the academic calendar). Non-standard courses may run for less than the full quarter, more than the full quarter, and/or may have non-
standard begin and end dates not within the designated academic quarter dates. 
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General Education Requirements 
All programs of study have general education requirements 
dedicated to educating the whole person. These courses broaden 
opportunities and enrich perspectives by preparing students for 
the ever-changing world outside the classroom. 

Major Requirements 
Associate degrees and certificates of achievement require 
completion of a specific set of courses designated as major 
requirements. These courses give students career skills or 
prepare students for transfer to other institutions. 

Since some major requirement courses are offered once or twice 
a year, students should feel free to combine their general 
education courses with their major requirements to ensure timely 
graduation. 

Course Descriptions 
Descriptions of all courses currently taught at MCC can be found 
in the Courses section of this catalog.  Each course description 
provides a brief summary of the course content. Prerequisites, 
co-requisites, lecture ï lab ï credit hours, and other pertinent 
course information can be found in this section. Courses marked 
with a 8 indicate the course is offered online; those marked with 
a _ indicate a hybrid format (part classroom/part online). 

Prerequisites and Co-requisites 
Many of the courses required to complete a major or to meet 
general education requirements have prerequisites. Course 
prerequisites comprise a course (or courses) or other criteria that 
must be completed prior to enrollment in that course. If a course 
has one or more prerequisites, they are noted under the course 
title in the course descriptions section. (Note: Some prerequisites 
may have their own criteria that need to be completed.) 

When enrolling in a course, the prerequisites for the current 
catalog year are the ones that must be met even though students 
are graduating under the provisions of an earlier catalog. 

A limited number of courses also have co-requisites that are 
required to be taken at the same time as the course described. 
Co-requisites appear beneath the prerequisites. In some cases, 
previous completion of the required co-requisite is acceptable 
and noted. 

Developmental Classes and Basic 
Skills Assessment 
College-level English, math, reading, and science skills are 
essential to success at MCC. New students to MCC are expected 
to take the Collegeôs basic skills assessment in order to assist 
counselors and advisors in determining readiness for college-
level coursework. Based on the skills assessment, students may 
then be required to take developmental courses prior to starting 
college-level coursework in some program areas. 

The classes below in bold are the first possible developmental 
courses MCC offers. These courses may be needed before 
students can register for the 1000-level courses in a particular 
program. For example, students needing MATH 1310 and testing 
into MATH 0910 would need to take MATH 0910 and MATH 
0930/MATH 0931 or MATH 0960 before taking MATH 1310. The 
math, science, reading, and English areas are listed below. 

 

ABOUT THE MCC CATALOG 
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General enrollment requirements for new 
students 

Any person may be enrolled who (1) has a high school diploma or 
equivalent* or (2) is at least 18 years of age and wishes to benefit 
from a program of study at the College. Additionally, high school 
students may be enrolled through the early entry process, 
detailed in Admission Requirements (p. 15). 

*MCC accepts high school diplomas from accredited high schools 
and those earned through the Correspondence High School 
online program offered by UNL and accredited by the Nebraska 
Department of Education; however, all other high school 
diplomas earned online are not accepted. Individuals who have 
not completed high school are encouraged to obtain their GED 
that has been developed by the General Educational 
Development Testing Service of the American Council on 
Education. More information on MCC's Adult Basic Education 
Program can be obtained at 
http://www.mccneb.edu/lws/ae/default.asp.  

Enrollment at the College, however, does not mean admission to 
all courses or programs or guarantee financial aid. Students may 
be required to take developmental coursework or prerequisite 
credit courses/programs prior to entering MCC classes. The 
College reserves the right to evaluate requests for enrollment and 
to refuse enrollment to any person when considered to be in the 
best interest of the College. 

The American College Testing (ACT) placement test is not 
required; however, students who have taken the ACT within the 
last two years may have the scores sent to MCC or bring a copy 
of the score report when meeting with an advisor. 

Enrollment Requirements 

Full-time vs. part-time status 

Students enrolled in 12.0 or more credit hours during a quarter 
are considered full-time students. Students enrolled in less than 
12.0 credit hours during a quarter are considered part-time 
students. 

Students wishing to enroll in more than 25.0 credit hours need 
approval from a campus dean/executive director or Student 
Services director. 

Admission to specific programs 

Some programs have specific requirements and a formal 
admissions process. Among the items generally considered in 
determining the eligibility of students for admission to programs 
are educational and occupational experiences and other 
reasonable standards to ensure that the student possesses the 
potential to complete the program successfully. The College and 
programs reserve the right to deny admission to any students 
who would not be employable in their respective area of study. 

The College may require students to provide a medical statement 
from a physician or background check for admission to a specific 
program or when it is otherwise in the best interest of the student 
and/or the College. 

Students who do not meet the requirements for a specific 
program might become eligible after completing appropriate work 
in developmental studies or prerequisite credit classes. 

Reservation of rights to enrollment 

The College reserves the rights to limit the number of students 
enrolled at the College and/or to specific programs. Decisions 
regarding enrollment at the College and to specific programs are 
made in accordance with any lawful criteria and/or procedures, 
whether published or unpublished, as determined by the College 
or its officials. 

Students with disabilities 

MCC is committed to providing appropriate services and 
accommodations for any student with a documented disability 
through Disability Support Services. To be eligible for services, 
students must identify themselves to DSS and provide 
documentation of their disability. Once appropriate 
documentation is received, DSS works with students to determine 
reasonable accommodations. These accommodations may not 
always be the same as the student received in high school or at 
another college or university. DSS counselors are available to 
assist students with disabilities on an appointment-based system. 
Appointments may be made by contacting any Student Services 
office. 

Visiting students 

Students enrolled at other institutions who wish to attend MCC for 
coursework that transfers back to their home institution must 
meet the prerequisites for the MCC courses.  Students may 
provide an unofficial document to satisfy that requirement.  
Please contact an academic advisor or the Contact Center for 
more information. 

Students with transfer credits 

Transferring to MCC 

Students who have attended another college and wish to transfer 
to MCC to complete a certificate or degree program should 
schedule an appointment with an academic advisor to discuss 
transfer of credits.  Students who are non-degree seeking at 
MCC may be required to provide unofficial transcripts in order to 
satisfy prerequisites. 

ENROLLMENT 
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Submitting your transcripts 

Students who wish to transfer credits from another college to 
MCC must provide official transcripts and declare a program of 
study so the incoming transcripts can be evaluated against the 
requirements for that program or degree. To mail official 
transcripts for evaluation, contact the school and have the 
transcript sent to: 

Metropolitan Community College 
Attn: Records 
P.O. Box 3777 
Omaha, NE 68103-0777 

Students may also hand deliver an official transcript from another 
institution to the Records office on the Fort Omaha Campus. The 
transcript must be in a sealed envelope from that institution. 

If students are having their official transcript emailed to MCC 
through an electronic transcript provider (Avow, Docufide, Scrip-
Safe, National Student Clearinghouse, etc.), then it must be 
emailed to transcripts@mccneb.edu. 

Transcripts are required once students have met with an advisor 
and declared a major. For advisement questions, call 402-457-
2400 to speak with a Contact Center advisor or to schedule an 
appointment with an advisor. 

Transcript evaluation 

Transcripts are typically evaluated on a course-by-course basis, 
so this evaluation cannot be done via email or over the phone. 
Courses not offered by MCC are not transferred in, nor are 
courses that are less in credit/quarter hours than the courses 
offered at MCC. 

The following parameters are used to evaluate transcripts: 

Å Institution must be regionally accredited by one of the 
following agencies: 

Å Middle States Association of Colleges and Schools 
Middle States Commission on Higher Education 
(MSCHE) 

Å New England Association of Schools and Colleges 
Commission on Institutions of Higher Education (NEASC-
CIHE) 

Å North Central Association of Colleges and Schools - The 
Higher Learning Commission (NCA-HLC) 

Å Northwest Commission on Colleges and Universities 
(NWCCU) 

Å Southern Association of Colleges and Schools 
Commission on Colleges (SACS) 

Å Western Association of Schools and Colleges Accrediting 
Commission for Community and Junior Colleges (WASC-
ACCJC) 

Å Western Association of Schools and Colleges Accrediting 
Commission for Senior Colleges and Universities 
(WASC-ACSCU) 

Å Course content must be similar to MCCôs 

Å Grade of C or better must have been received 

Å Credit hours must be equal 

Å Courses are evaluated based on the program of study and 
general education requirements 

If students change their academic program, a re-evaluation may 
be requested by completing a re-evaluation form. Visit 
www.mccneb.edu/sos/records/transreeval.asp for the form. 

Once transcripts are evaluated, postcards are sent to students 
informing them of the results. Students may also log onto their My 
Services account to view this information (under academic profile, 
unofficial transcripts). 

International transcript evaluation 

For students who wish to have an international transcript 
reviewed by MCC for possible credit transfer, they must first have 
it evaluated by a credential evaluation consultant. College 
degrees obtained outside the U.S. are only accepted when 
interpreted by transcript service members of the National 
Association of Credential Evaluation Services. A list of suggested 
evaluators may be found at: 
http://www.mccneb.edu/sos/records/courseequivalency.asp. 

Students are encouraged to contact any or all of the consultants 
for cost and information. Students who choose to have a 
transcript evaluated by one of the listed consultants are strongly 
encouraged to have a course by course review, list the course 
credit hours for each course, and list letter grades (A-F) earned.  
Once a credential evaluation consultant has reviewed the 
transcript, an official evaluation should be sent to:   

Metropolitan Community College 
Attn: Records 
P.O. Box 3777 
Omaha, NE 68103-3777 

International transcripts that have been evaluated by a credential 
evaluation consultant are reviewed using MCCôs transcript 
evaluation guidelines/policies. 
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International Students 

Admission of international students 

The following conditions apply to students holding or applying for 
an F-1 student visa seeking enrollment at MCC. 

Å All applicants are required to: 

Å complete an international application for admission form; 

Å provide proof of English proficiency* either by providing 
proof of successfully completing a comparable English 
composition course with a C or higher, taking the ESL 
COMPASS, or taking the Test of English as a Foreign 
Language (TOEFL). The applicant is responsible for 
making early arrangements for the test via online 
registration at www.ets.org or writing to: 
TOEFL Services 
Educational Testing Service 
P.O. Box 6151 
Princeton, NJ 08541-6151, USA 
Official test results must be sent to MCC via TOEFL 
institutional code number 9621. 

Å provide an official copy of a high school or college 
diploma or certification in the original language and with 
certified English translations; 

Å submit a completed financial affidavit and a current 
(within six months) official bank statement or letter 
translated into English and in U.S. dollar equivalency; 

Å sign a statement acknowledging that they will be enrolled 
in an international student health insurance policy 
identified by the College; and  

Å provide a copy of their passport. 

Å Applicants applying for a change to F-1 status need to meet 
with a designated school official in International Student 
Services for additional requirements. 

Å Applicants in the United States need to provide a copy of 
their visa and I-94 (front and back). 

Å Applicants transferring from a language institution, college, or 
university in the United States are required to provide official 
transcripts from the respective school(s). Copies of all 
previous I-20s and employment authorization cards and the 
Transfer to MCC form are required. 

Å After admission, F-1 students take assessments in order to 
determine appropriate course placement. 

Å F-1 students must register for 12.0 credit hours or more each 
quarter to stay in status, unless they have prior authorization 
from International Student Services. 

Å F-1 students are considered to be non-residents for tuition 
purposes.  

*Countries that are exempt from providing English proficiency 
proof: 

 

Australia 

Canada (except Quebec) 

Common Wealth Caribbean 

Ireland 

New Zealand 

United Kingdom 

For more information, visit www.mccneb.edu/international, email 
iss@mccneb.edu, or call 402-457-2281. 

International student health insurance 

MCC requires all international students on F-1 visas to purchase 
a health insurance policy through MCC. Students pay the 
insurance premiums to MCC prior to class registration, and MCC 
submits the premiums to the insurance company. Call 402-457-
2281 or email iss@mccneb.edu for more information. 

Current High School Students 

Admission Requirements 

In order to enroll at the College, high school students must: 

Å be classified as a high school junior or at least 16 years of 
age; 

Å have a minimum C average in high school subjects; 

Å follow the enrollment policies and procedures of the College 
(i.e., assessment testing and prerequisite coursework); and 

Å discuss enrollment with a parent/legal guardian and a high 
school official. 

Students not meeting the above criteria who wish to enroll can 
submit an Early Entry Standard Enrollment form (available from 
any Student Services office) and a written request stating the 
reason(s) they should be considered for enrollment. This form 
requires the signatures of the studentôs parent/legal guardian and 
the high school principal or designee. All Early Entry Standard 
Enrollment requests should be sent to: 

Metropolitan Community College 
Attn: Secondary Partnerships 
P.O. Box 3777 
Omaha, NE 68103-0777 
402-457-2373 (fax) 

secondarypartnerships@mccneb.edu 

mailto:secondarypartnerships@mccneb.edu
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APðAdvanced Placement Program® high 
school credit opportunity 

The College Boardôs Advanced Placement (AP) Program 
provides high school students with the opportunity to take 
college-level courses and exams and earn college credit or 
advanced placement. MCC may award college credit in fulfillment 
of program requirements when students have acceptable AP 
exam scores. For consideration of college credit, students need 
to have official exam score reports mailed to: 

Metropolitan Community College 
Attn: Records 
P.O. Box 3777 
Omaha, NE 68103-0777 

For more information about the AP Program, visit 
www.collegeboard.com/apstudents. 

Secondary Partnerships 

MCC has established numerous partnerships with area high 
schools for the benefit of students, including dual enrollment 
courses, career academies, the Gateway to College program, 
and high school-to-college transfer classes. Other partnership 
activities enhance career relevance and rigor to prepare students 
for a wide array of postsecondary options. 

Career Academies 

MCCôs Career Academy program is designed to provide high 
school juniors and seniors with opportunities to explore various 
career fields and get a jumpstart on their postsecondary 
education. MCC Career Academies increase student awareness 
in various career fields prior to high school graduation so more 
informed career choices can be made. Through an MCC Career 
Academy, students gain practical skills for specific career areas, 
knowledge of safety procedures, job-seeking skills, interpersonal 
skills for the workplace, and exposure to a college environment. 
For more information, visit www.mccneb.edu/secondary or call 
402-457-2213. 

CollegeNOW! 

CollegeNOW!  is a program specifically designed for Nebraska 
high school students to jumpstart their college education with 
half-price tuition. Students may take any college course (for 
which prerequisites are met) at an MCC location or online and 
receive MCC credit. For more information, visit 
www.mccneb.edu/secondary or call 402-457-2213. 

Dual Enrollment 

Dual Enrollment is a college credit program for high school 
students. Dual Enrollment allows Nebraska high school students 
to earn both high school and college credit at the same time. 
MCC has a written contract with the school district to provide 
college-level courses to qualified high school students. Most Dual 
Enrollment courses are offered at the high school during the 
regular school day. Students register for Dual Enrollment courses 
with their high school instructor or counselor. Students pay half of 
the current tuition rate and may transfer their college credit to any 
college or university that accepts MCC credit. (It is the 

responsibility of the student to verify whether the course transfers 
to the receiving institution.) For more information, visit 
www.mccneb.edu/secondary or call 402-457-2213. 

Gateway to College 

MCCôs Gateway to College program is a nationally recognized 
model of a high school diploma completion program for high 
school dropouts or students who are behind in credits and on the 
verge of dropping out of school. Gateway to College provides 
students who have not been successful in the traditional high 
school environment with the opportunity for a fresh start on a 
college campus. Students ages 16ï20 who are ready to re-
engage in education are given the opportunity to return to school 
to complete their high school diploma on a college campus while 
earning dual credit for coursework. The program is designed for 
student success, beginning with the small size of the first-quarter 
learning community and a student resource specialist assigned to 
each student. Students interested in this scholarship program 
participate in a competitive three-day application and admissions 
process. To learn more about the Gateway to College program, 
who is eligible, and how to apply, visit www.mccneb.edu/gtc or 
call 402-457-2746. 

Academic Advisement 
Academic advisors are generally the first point of contact for new 
students.  Advisors also assist students with identifying and 
developing an educational plan to support their academic, career, 
and personal life goals. They help connect students to valuable 
resources and information about MCCôs programs, services, 
policies, and procedures and work collaboratively with students, 
program faculty members, and other College officials. 

Assessment Services (Testing) 
The COMPASS basic skills assessment test is available at each 
MCC Testing Services location. Students participate in basic 
skills assessments in reading, writing, English, science, and 
mathematics. Academic Resource Centers, Math Centers, and 
Writing Centers provide assistance and preparation for placement 
tests. 

Assessment results are needed for new students so they can be 
placed in courses properly.  An assessment test may be needed 
prior to registering for classes. Visit www.mccneb.edu/testing for 
more information. 

http://www.mccneb.edu/gtc%20or%20call%20402-457-2746
http://www.mccneb.edu/gtc%20or%20call%20402-457-2746
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Individuals can register:  

Å via the Internet through My Services 

Å by telephone 

Å in person with a Student Services professional 

 

New MCC students should contact 402-457-2400 for more 
information regarding registration or to make an appointment with 
an advisor at one of the three main campuses. For other 
locations, call them directly at: 

  

Å (402) 537-3800 -- Sarpy Center 

Å (402) 721-2507 -- Fremont Area Center 

  

Access the current class schedule to search for classes and 
check availability. Any person wishing to enroll for 25.0 or more 
credit hours needs approval from the Director of Campus and 
Student Services. Students are responsible for making any 
changes in their class schedule. These changes must follow 
College procedures and deadlines at all times. 

Current or Returning Students 

Online registration via My Way/My Services 

1. Visit www.mccneb.edu to access My Services. 

2. Enter username and password* to log in. 
*A username and password are required to access online 
registration.  All students can obtain username and password 
help at the Password Station online at 
www.mccneb.edu/password if needed. 

My Services ð Resources include: 

Å registration for credit and noncredit classes 

Å grades and class schedules 

Å requests for official transcripts 

Å option to drop classes 

Å address change form 

Å account summaries by quarter 

Å payment options 

Å degree audits 

Å financial aid information 

Phone registration 

1. Have student ID number ready. 

2. Have course and section numbers or course synonym 
numbers available. 

3. Call 402-457-5231 or toll-free 800-228-9553. 

Schedule changes are the responsibility of the student.  The 
changes must follow College procedures and deadlines at all 
times.   Academic advisors are available to assist students   
with schedule changes. 

Change of Registration 
The College provides specific timelines each quarter to change 
schedules. The following guidelines apply to course registration 
changes: 

Å On-campus courses may be added after the first class 
session with instructor approval. Forms are available in 
Student Services. This does not apply to online courses. 

Å Changes and refunds are effective on the date the request is 
received. The eligibility and amount for a refund is 
automatically calculated by the date of the withdrawal. 

Å Students may withdraw from a course any time prior to the 
last day to drop a class section. 

Å Withdrawing from a course within the designated drop period 
results in a W that is recorded on the studentôs permanent 
record. 

Å Failure to withdraw from a class may result in the assignment 
of an F grade to the studentôs permanent record. 

Å Schedule changes are the responsibility of the students. 

Å Students receiving financial aid are advised to speak with a 
financial aid representative when dropping classes after the 
start of the quarter. 

Course Cancellations 
The College may find it necessary to cancel a course due to 
insufficient enrollment or other extenuating circumstances. 
Whenever possible, the course is canceled prior to the first class 
meeting, and the students are notified. Students enrolled in a 
canceled course receive a full refund. 

Books and Materials 
Students are expected to obtain books, supplies, and 
consumable materials needed for classes. In addition, some 
programs require the purchase of special items (tools, a camera, 
etc.).  A complete listing of special costs is available at Student 
Services. 

REGISTRATION 
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Financial Aid Philosophy 

The fundamental philosophy guiding MCC financial aid is that no 
student should be denied an education due to the lack of financial 
resources. Financial aid eligibility is determined and awards 
(grants, loans, work-study, and scholarships) are made without 
regard to race, color, religion, sex, national origin, age, or 
disability. MCC is committed to assisting eligible students in 
obtaining financial assistance to meet primary financial need 
(tuition, books, fees, and transportation). Secondary costs of 
education (room, board, and personal expenses) may be 
considered in financial aid packages based on availability of 
funds. 

Financial Aid 
Financial aid is assistance available to help students with the 
costs of attending college.  This assistance comes from the 
federal and state government, MCC, and private sources.  
Financial aid includes grants, federal work-study, student loans, 
and scholarships.  Federal and state grants are only available to 
students who have not earned a bachelorôs or a professional 
degree. 

Federal Pell Grant 

This program provides a direct grant to students to help pay 
college costs.  Amounts awarded to all federally eligible students 
depend on financial need (as determined by the Free Application 
for Federal Student Aid [FAFSA]) and enrollment status. 

Campus-based Programs 

The programs listed below are campus-based financial aid 
programs funded by federal and state government and by MCC.  
Since the funding available for these programs is limited, eligible 
students are awarded on a first come, first serve basis. 

Federal Supplemental Education Opportunity 
Grant (FSEOG) 

Students with exceptional financial need are eligible for this grant. 
Priority is given to students who are eligible for a Federal Pell 
Grant and meet the priority deadline for Summer quarter each 
year. 

Nebraska Opportunity Grant (NOG) 

Nebraska residents with exceptional financial need are eligible for 
this grant.  Students must also be eligible for a Federal Pell 
Grant.  Students who are not Nebraska residents and would like 
information about state grant programs in their state may call the 
Financial Aid office at 402-457-2330. 

Selected grant/scholarship programs 

Many scholarships are offered at MCC at various times during the 
year. Several are listed below. 

Board of Governors Scholarship for 
graduating seniors 

Seniors enrolled in public and private high schools in the four-
county area can apply for a two-year, full-tuition scholarship.  
Application information is available at the high schools. 

Board of Governors Scholarship for GED 
graduates 

A two-year full-tuition scholarship is awarded each year to 
graduating GED students from MCC and other adult education 
programs in MCCôs four-county service area. 

Board of Governors Tuition Grant 

Recipients must have financial need based on their FAFSA data 
and be legal residents of Nebraska. This grant can only be used 
to pay tuition. Recipients are responsible for paying fees and any 
tuition not covered by the grant. Students who have already 
attained a bachelorôs degree are not eligible to be awarded these 
funds. 

  

Many other scholarships are offered to MCC students based on 
financial need and require an official and valid electronic federal 
Student Aid Report (SAR) to be on file in the Financial Aid office. 
Students should complete the FAFSA each year after January 1 if 
they plan to apply for any scholarships. Students should contact 
the Financial Aid office or visit the MCC website on a regular 
basis to view the current scholarships. 

Students are encouraged to inquire about and apply for 
scholarships offered by the Metropolitan Community College 
Foundation as well as scholarships offered by outside 
foundations. Visit www.mccneb.edu/scholarships for additional 
information on the application process and deadlines. 

Federal Work-Study 
The Federal Work-Study program provides part-time employment 
for eligible students.  Work-study positions are located both on 
and off campus.  A number of reading and math tutoring positions 
and off-campus, nonprofit community service jobs are available. 
Additional information about the terms and conditions of 
employment, student eligibility, and available jobs is available 
from the Financial Aid office.   Work-study funding is limited; 
students who have already attained a bachelorôs degree or a 
professional degree are not eligible for work-study funds. 

FINANCIAL MATTERS 
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Federal Direct subsidized and 
unsubsidized Stafford Loans 
This federal program provides low-interest loans to students. 
Students must file the FAFSA to determine their eligibility for this 
program. Students who have already attained a bachelorôs or 
professional degree are eligible to apply for this loan. 

The maximum amount students can be awarded is determined by 
dependency status, number of completed credits, and financial 
need.  

Students must be registered for a minimum of 6.0 credits per 
quarter each quarter they request a loan to be eligible for either 
type of loan. Repayment of the loan begins at the end of a six-
month grace period after students graduate, stop attending, or 
are registered for fewer than 6.0 credit hours per quarter. 

Federal Direct PLUS Loan 
This loan program is designed to assist the parent(s) who wants 
to borrow money to help pay for the educational expenses for 
each child who is a dependent undergraduate student.  Students 
must be enrolled in at least 6.0 credit hours. 

Information about the terms of both of these loans and sample 
repayment schedules are available from the Financial Aid office. 

Financial assistance information is available from any staff 
member in the Financial Aid office and the Financial Aid office 
website, www.mccneb.edu/fa. 

Application Procedures 
To apply for financial aid, students must submit the FASFA and 
include the MCC school code, 004432.  Students are encouraged 
to complete this application as early possible after January 1 
each year.  Students who meet the priority deadline for the 
earliest quarter they wish to enroll are guaranteed that funding for 
which they are eligible is in place prior to the quarter start.  The 
priority processing deadlines for each quarter are as follows: 
Summer quarter ï April 1 
Fall quarter ï July 1 
Winter quarter ï Oct. 1 
Spring quarter ï Jan. 1 

Free Application for Federal Student Aid 

This application is used to apply for all types of federal, state, and 
institutional aid awarded by the College. Students are 
encouraged to complete the FAFSA online (www.fafsa.gov). 
Students who are unable to complete a FAFSA online may 
complete a paper FAFSA and submit it to the Financial Aid office 
for processing. Once the FAFSA is processed by the U.S. 
Department of Education, a federal Student Aid Report (SAR) is 
sent to the student. An electronic Institutional Student Information 
Record (ISIR), which duplicates the information on the studentôs 
SAR, is sent to the Financial Aid office. The ISIR must be 
processed and have a valid expected family contribution (EFC) 
before a studentôs eligibility for any financial aid funds can be 
determined and an award issued. 

Verification process 

Some federal aid applicants are selected by the Department of 
Education for a process called verification. Verification requires 
that documentation be provided to verify the information 
submitted on the FAFSA.  Students are notified by U.S. mail of all 
documents needed to complete the verification process.  Any 
documentation requested by MCC must be provided within 14 
days of receipt of the request or the student file may be 
inactivated. No financial aid disbursements can be made until the 
verification process is complete. Students may call the Financial 
Aid office to re-activate the file at any time during the current 
academic year once all documents are received. 

General Eligibility Requirements 
Students must meet the following general requirements to be 
eligible for federal, state, and institutional financial aid programs: 

Å Be a U.S. citizen, U.S. national, or permanent resident or 
eligible non-citizen; 

Å Be enrolled as a regular student pursuing an associate 
degree (certificates and specialist diplomas may be 
concurrently pursued as part of the governing degree 
program); 

Å Have a high school diploma or a GED certificate; 

Å Have a valid Social Security Number; 

Å Not be in default on a federal student loan or owe a 
repayment on a federal grant; 

Å Be registered with Selective Service (unless a female); and 

Å Meet the Financial Aid Satisfactory Progress standards.  

Awarding Procedures 
When all required information, forms, and documents have been 
received by the Financial Aid office, the studentôs financial aid file 
is considered complete and ready for verifying and awarding to 
the extent funds are available.  

The Financial Aid office uses the following criteria to award funds 
to financial aid applicants: 

Å Must have financial need; 

Å Must have an EFC that the Financial Aid office has 
determined to be valid; and 

Å Must have a complete file for the new award year. Students 
who have completed financial aid files by the Summer quarter 
priority deadline of April 1 receive consideration for the 
Federal Supplemental Educational Opportunity Grant, 
Nebraska Opportunity Grant, and Federal Work-Study. The 
Federal Pell Grant can be applied for throughout the year; 
however, the Financial Aid office must electronically receive 
studentsô SAR information no later than the last day of Spring 
quarter of the current award year to determine their federal 
grants eligibility for the award year. 
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Grant Payment Authorization and 
Disbursement Procedures 

Authorization procedures 

The Financial Aid office adjusts studentsô quarterly award 
amounts based on the enrollment level as of the financial aid 
census date.  Students should contact the Financial Aid office for 
more information about the census dates for the current award 
year. 

Payment cannot be authorized for the following situations: 

Å Audited courses 

Å More than one repetition of a course after passing with an R, 
P, D, or better 

Award amounts are not adjusted after the appropriate census 
date for any increase or decrease in a studentôs enrollment level.    
There are two exceptions to this policy: 

1. If a student completely withdraws from all classes, Title IV 
Return of Title IV regulations may require that a portion of a 
studentôs aid be returned to the Department of Education by 
the institution and by the student.  (See Return of Federal 
Funds for more information.) 

2. If a student drops a class that has not started and received a 
100-percent refund, aid is reduced to reflect the new 
enrollment status. 

Students should contact the Financial Aid office for more 
information, especially when adding or dropping classes. 

Disbursement procedures 

After all charges (i.e., tuition, books, and supplies) have been 
deducted from the total amount of the quarterly award, the 
Student Accounts office issues any remaining credit balance to 
the student and disburses it according to the student's indicated 
preference.  Initial refunds are issued within two weeks from the 
census date.  After the initial refund date, refunds occur weekly 
each Friday. 

Return of federal funds 

When students complete zero credits for a quarter, they may owe 
a repayment of a portion of their federal financial aid funds to the 
U.S. Department of Education, have an outstanding student 
account balance because MCC was also required to return funds, 
or both.  Federal funds that may have to be returned are Federal 
Stafford and/or PLUS Loans, Federal Pell Grant, and FSEOG.  
The Nebraska Opportunity Grant, Board of Governors Tuition 
Grant, and Federal Work-Study are not affected by this 
requirement. 

Students are considered to have completed zero credits when 
they formally withdraw from all of their classes (W grades), 
informally withdraw from all of their classes by ceasing 
attendance (FX grades), or complete zero credits with a 
combination of W and FX grades only. Students who owe a 
repayment of federal financial aid are notified in writing. 

For more information and examples of the return of federal funds 
calculations, contact the Financial Aid office. 

Financial Aid Satisfactory Progress 
Policy and Standards 
Federal financial aid regulations require MCC to establish a 
Satisfactory Progress policy for students receiving aid.  MCC 
must notify students of that policy and monitor the progress of all 
students receiving financial aid to ensure compliance with the 
policy. 

It is the responsibility of all students receiving aid to be familiar 
with the policy and to ensure that the standards are met by 
monitoring their own progress.  Failure to meet the Financial Aid 
Satisfactory Progress standards may place studentsô financial aid 
in jeopardy.  For this reason, students should regularly check 
their MCC student email and My Way for updates.  To be 
considered in compliance, students must meet all three standards 
outlined in the Financial Aid Satisfactory Progress policy.  
Questions about these standards should be directed to the 
Financial Aid office. 

Standard 1: Percentage of attempted credit 
hours completed 

The percentage of attempted credit hours completed is measured 
by dividing the cumulative number of completed credits by the 
cumulative number of attempted credits.  The minimum 
requirement is 67 percent.    For financial aid purposes, a course 
is considered completed if a grade of A, B, C, D, P, or R is 
earned.  Grades of F, FX, W, and I are considered unsuccessful 
grades and reduce the completion rate. 

Standard 2: Cumulative Grade Point 
Average (Cumulative GPA) 

To receive/continue to receive financial aid, students must 
maintain a minimum cumulative GPA. The cumulative GPA 
requirement differs based on the number of credit hours 
attempted. 

 

Associate Degree Programs 

Credit hours attempted Minimum cumulative GPA required 

00.0 ï 29.5  1.5 

30.0 ï 79.5  1.75 

80.0+ 2.0 

Standard 3: Maximum Credit Limit 

The maximum time frame for the completion of a degree is limited 
by federal regulations to 150 percent of the published number of 
credit hours required to complete a degree program.  This 
includes transfer credits and all attempted credit hours including 
completed credits, audits, incompletes, withdrawals, CLEP, and 
repeated or failed classes. 
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Treatment of the following types of courses 
for satisfactory progress 

Audit courses 

Audit courses are ineligible for financial aid funding and do not 
count toward the number of attempted credits or the number of 
earned credits; however, they do count toward the degree 
completion time frame. 

Repeated courses 

Students can only receive financial aid once for a repeated 
course if they have already received a grade of R, P, D, or better 
in the course. Credits from repeated courses count as attempted 
and earned credits as well as toward the maximum credit limit. In 
addition, grades for the first time the course is taken and all times 
the course is repeated count toward the Satisfactory Progress 
cumulative GPA. 

College Level Examination Program (CLEP) 

CLEP courses are ineligible for financial aid funding. The credits 
count as attempted and earned credits as well as toward the 
maximum credit limit but do not affect the Satisfactory Progress 
cumulative GPA. 

Transfer courses 

Credits transferred to MCC from another institution count as 
attempted and earned credits as well as toward the maximum 
credit limit but do not affect the Satisfactory Progress cumulative 
GPA. 

English-as-a-Second-Language (ESL) courses 

Credits for ESL courses count as attempted and earned credits. 
Federal, state, and institutional financial aid can be received for a 
maximum of 100.0 attempted ESL credit hours. Students who 
lose financial aid eligibility because they exceed 100.0 attempted 
credit hours of ESL may regain aid eligibility when they start 
developmental classes or college-level classes. 

Developmental courses 

Students admitted into financial aid eligible programs are eligible 
to receive federal aid for up to 45.0 developmental credits. 
Developmental credits count as attempted and earned credits as 
well as toward the maximum credit limit. They also affect the 
Satisfactory Progress cumulative GPA. 

Dual Enrollment courses 

High school students enrolled in MCC courses that will apply 
toward their high school graduation requirements and earn them 
credits at MCC are not eligible to receive federal aid. When dual 
enrollment students graduate from high school, enroll in financial 
aid eligible programs at MCC, and apply for financial aid, credits 
for the MCC courses taken under a dual enrollment program 
count as attempted and completed credits as well as toward the 
maximum credit limit. These credits also affect the Satisfactory 
Progress cumulative GPA. 

Appeal Procedures 
Students placed in Denied status have the right to appeal. All 
appeals are reviewed by the Satisfactory Progress Committee.  
When reviewing appeals, the committee looks for mitigating 
circumstances (unusual or extraordinary circumstances beyond 
the studentôs control that the student could not have planned for). 

How to submit an appeal 

To submit an appeal, follow these steps: 

1. Print a copy of the Financial Aid Satisfactory Progress Appeal 
Form (2 pages) and the Academic Plan Summary for 
Financial Aid Appeal Form (1 page) from 
www.mccneb.edu/fa/documents/financialaidappealinstruction
s.pdf. 

2. Complete steps 1 through 4 on the appeal form as well as the 
academic plan summary.  You may need to request 
assistance from an academic advisor or counselor if you are 
not able to complete the academic plan summary on your 
own.  

3. Submit the completed appeal (appeal form, academic plan, 
written statement, supporting documentation) to any Financial 
Aid office. 

Review of appeals 

The Financial Aid Satisfactory Progress Committee reviews 
appeals.  Students are notified of the committeeôs decision on 
their appeal by official MCC email and in My Way. 

When appeals are approved, students are reinstated for the 
quarter in which they are currently registered or the next available 
quarter if not currently registered for classes. 

When appeals are denied or students decide not to appeal, 
students are responsible for payment of all educational costs, 
including tuition, fees, books, and supplies, for any quarters in 
which they are enrolled after receiving denied status from 
financial aid. 
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Veteran Financial Services 
The Veteran Financial Services office provides advisory services 
relating to educational benefits and periods of earned entitlement 
to VA-eligible students planning to enroll or already enrolled at 
MCC. Forms and applications needed by veterans eligible for 
educational benefits are available from the Veteran Financial 
Services office. 

Veteransõ educational benefits 

Due to the number of veteran educational programs, students 
should contact Veteran Financial Services for detailed 
information. In general, the following information applies: 

Å In order to receive benefits, entitled students must be in a 
specific program of study and be eligible to receive benefits 
only for the courses required in that program. Students are 
required to attend all classes for which they are registered 
and maintain satisfactory academic progress. Eligible 
veterans normally receive a monthly check that may vary in 
amount since it is determined by class load. 

Å If possible, new veteran students should apply for benefits 
30-60 days prior to the start of the quarter they plan to attend; 
however, application can be made at any time during the 
quarter. Students who have attended other institutions must 
request that official transcripts of credit earned at the 
institution(s) be sent directly to the Records office for 
evaluation of prior credit into their current program of study. 
Certain veterans and veteransô dependents may be eligible 
for additional benefits. 

Veteran Work-Study program 

Some veteran students qualify for the VA Work-Study program 
that provides funds for part-time positions at various locations on 
campus serving veterans. Any questions should be directed to 
Veteran Financial Services. 

Some restrictions apply to all VA educational programs. For more 
information, contact Veteran Financial Services at 402-738-4619. 

Tuition and Fees 

Classifications 

Students are classified as residents or non-residents for the 
purpose of assessing tuition charges. 

Resident 

Students qualify to register for resident tuition rates at MCC if 
they are not an international student with an F-1 student visa and 
meet one of the following criteria: 

Å Have a Nebraska mailing address (P.O. Box not acceptable) 

Å Are a minor whose parents or legal guardians have a 
Nebraska mailing address (P.O. Box not acceptable) 

Å Are married to a spouse who has a Nebraska mailing 
address (P.O. Box not acceptable) 

Å Have attended or graduated from a Nebraska secondary 
school during the school year immediately prior to registration 
at MCC 

Non-resident 

Individuals who do not qualify for the resident tuition rates are 
considered non-residents and their tuition is assessed according 
to the non-resident tuition schedule. 

International students on F-1 visas are charged the non-resident 
tuition rate. 

High school CollegeNOW! tuition 

Nebraska resident high school students enrolling in courses at 
MCC, including but not limited to MCC Career Academies, Dual 
Enrollment, CollegeNOW!, and Bridge to Success, receive the 
CollegeNOW! high school rate. 

Sixty-two years of age or older 

Students 62 years of age or older are eligible for reduced tuition 
rates for credit courses and reduced registration fees for 
noncredit courses unless otherwise stated. All other applicable 
costs for Continuing Education courses are assessed at the full 
rate. 

Tuition for Credit Classes 

Residents 
Standard tuition $53.00/credit hr.* 

CollegeNOW! high school students $26.50/credit hr. 

Persons 62 years of age or older $26.50/credit hr. 

Non-residents 
Standard tuition $79.50/credit hr.  

People 62 years of age or older $39.75/credit hr. 

*The College tuition rate is subject to change without prior notice 
by and at the discretion of the MCC Board of Governors. 
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Fees 

Facilities 
fee                                                              

 $5/credit hr. 

International student health insurance (charged to 
all international students, premium varies by age) 
 

Premium 
varies by 
age 

Specialized course fees (e.g., student liability 
insurance, special fee for tests required in class, 
lab supplies, etc.) 
 

Fees vary 
by course 

Pass through fees on select courses paid to third 
party for services provided (e.g., drug screening, 
background checks, third party facility usage fee, 
etc.) 
 

Varies by 
services 
provided 

Student liability insurance program (Students 
enrolling in certain health occupations and 
Human Services programs requiring clinical 
practice, laboratory work, or experiences that 
place students in the position of providing patient 
care must be covered by a student liability 
insurance program. The specific policy is 
determined by the College with the cost paid by 
students as part of the fee assessed upon initial 
enrollment in the clinical, laboratory, or patient 
care class.) 
 

Varies by 
policy cost 

Delinquent Accounts 

Students must meet all financial obligations each quarter by the 
payment due date by paying all money due to MCC. This 
includes tuition, fees, fines, charges for unreturned library books, 
and any other financial obligations by the payment due date. 
Students with delinquent accounts are not permitted to enroll in 
succeeding quarters, are not entitled to transcripts, are not 
permitted to graduate, and, if currently enrolled, may be 
disenrolled. 

Tuition Payments 

After registration, students are billed for their tuition a few weeks 
before the quarter starts. Tuition can be paid by credit card, 
check, cash, or deferred payment. 

Credit card 

Discover, MasterCard, Visa, and American Express credit card 
payments are accepted: 

Å in person at Student Services; 

Å via phone at 402-457-5231, 402-457-2405, or toll-free (800) 
228-9553; or 

Å on MCCôs website via My Services (student username and 
PIN are required for online payment). 

Check 

Make checks payable to Metropolitan Community College and 
include a student ID number in the memo. Send to: 

Metropolitan Community College 
Attn: Student Accounts 
P.O. Box 3777 
Omaha, NE  68103-0777 

Note: The canceled check is proof of payment. 

Cash 

Cash is accepted in person at Student Services or the Business 
office, Fort Omaha Campus, Building 30. Do not send cash by 
mail. The receipt is proof of payment. 

Deferred payment (FACTS program) 

MCC offers deferred payments through the FACTS program 
offered by a third-party agency that allows students to make 
payments on their tuition for the quarter. For more information, 
visit www.mccneb.edu/currentstudents/facts.asp. 

Schedule Changes 

Changes in a studentõs schedule may have implications for 
the studentõs financial aid. Check with the Financial Aid 
office prior to any schedule changes. 

Refund Policies 

Credit courses 

An official schedule change that reduces or terminates a 
studentôs credit load may entitle the student to a refund. The 
eligibility and amount of a refund is automatically calculated by 
the date of the withdrawal. Students may see their refund 
percentage through midnight of the same day by logging into My 
Services and clicking on the tuition refund calculator. 

Students who feel individual circumstances warrant exceptions 
from this policy may file a records action appeal. Instructions for 
this appeal are online at www.mccneb.edu/sos/records.asp. 

Students are responsible for dropping the course(s) if 
unable to attend. Non-attendance does not relieve students 
from the obligation to pay. 
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It is the role of Student Services to support the academic mission 
by providing a comprehensive range of services designed to 
facilitate student engagement with the College and success in the 
classroom. 

These services include, but are not limited to, advising, 
counseling, services to students with disabilities, testing services, 
tutoring, career services, and military and veteran student 
services at all three campuses and four center locations. Libraries 
and Academic Resource Centers are located at the South 
Omaha Campus, Fort Omaha Campus, and the Sarpy Center. 
The Elkhorn Valley Campus has a library located in the Academic 
Support Commons.   

Student Conduct 
ñThe choices we make reflect who we are.ò College is a time for 
learning, inside and outside the classroom. MCC respects the 
rights of faculty to teach and students to learn. Maintenance of 
these rights requires classroom conditions that do not impede the 
learning process. Classroom behavior that seriously interferes 
with either the instructorôs ability to conduct the class or the ability 
of other students to profit from the instructional program is not 
tolerated. Each member of the campus communityðinstructors, 
staff, and studentsðcontributes to the climate of MCCôs locations 
by: 

Å respecting fellow students, staff, and faculty; 

Å practicing honesty; 

Å being tolerant of differences; and 

Å demonstrating civility. 

The Code of Conduct addresses two areas of behavior: academic 
and non-academic. Contact the appropriate academic dean 
regarding questions about academic misconduct; contact the 
campus dean or executive director regarding questions about 
non-academic/behavior misconduct. Violations of the academic 
and non-academic behavior Code of Conduct produce 
consequences and may include sanctions. 

Academic Support 

Academic advising 

Advisors assist students with developing an educational plan, 
promoting successful student practices, and providing general 
direction to support their academic and career goals.   Advisors 
connect students to valuable resources and information about 
MCCôs academic programs, services, policies, and procedures.  
Advisors also guide students through career exploration, utilizing 
interest and assessment tools. 

Academic counseling 

Academic counselors assist students who need to strengthen 
their basic skills in reading, writing, and/or math and students 
who are English-language learners. Academic counselors are 

available at the Elkhorn Valley, Fort Omaha, and South Omaha 
campuses and the Sarpy Center.  Academic counselors provide 
intervention or professional community referrals to students 
experiencing personal problems and/or crisis situations. All MCC 
students are encouraged to contact an academic counselor for 
assistance with various needs including academic advising, 
career counseling, study skills, and general resource information. 

Academic Resource Centers 

The Collegeôs Academic Resource Centers provide resources, 
technologies, and services to support the learning needs of 
students in various areas of the Collegeôs curriculum. Students 
have access to state-of-the-art equipment, computers, and 
specialized software. The Academic Resource Centers are 
located at the Fort Omaha and South Omaha campuses and the 
Fremont Area and Sarpy centers; the Elkhorn Valley Campus 
provides these services at the Academic Support Commons. 
Services are provided free to currently enrolled students. 

Libraries 

The MCC libraries provide research materials and instruction in 
support of the Collegeôs curriculum. Staff members are available 
to assist students with their research assignments and other 
reference questions. Libraries are located at the Elkhorn Valley, 
Fort Omaha, and South Omaha campuses. At the Elkhorn Valley 
Campus, library services are provided in the Academic Support 
Commons. Current students, faculty, and staff are also welcome 
to use the City of La Vista Public Library at the Sarpy Center. 

Each campus library houses a collection of print and audiovisual 
materials including books, journals, magazines, newspapers, and 
DVDs. The libraryôs website includes links to more than 60 
research databases containing online books, journals, 
magazines, newspapers, and encyclopedias.  Off-campus access 
to the databases is available for current students, faculty, and 
staff. 

Other resources available to students include: 

Å library orientation/instruction; 

Å computers equipped with Internet access as well as Microsoft 
Office products (Word, Access, Excel, PowerPoint, and 
Publisher); 

Å interlibrary loan to obtain materials not available through 
MCCôs libraries; 

Å photocopiers and microform reader/printers; and 

Å reciprocal borrowing agreements with the Omaha Public 
Libraries, the City of La Vista Public Library, and other 
college libraries in Nebraska. 

In addition to serving MCCôs students, faculty, and staff, the three 
campus libraries also provide library services to the residents of 
the Collegeôs four-county service areas (Dodge, Douglas, Sarpy, 
and Washington counties). 

STUDENT SERVICES 
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For more information about the library resources and services 
including hours, locations, and policies, visit the libraryôs website 
at www.mccneb.edu/library or contact a library: 

Å Elkhorn Valley Campus, 402-289-1300 

Å Fort Omaha Campus, 402-457-2306 

Å South Omaha Campus, 402-738-4506 

Math Centers 

Math Centers are located at all locations and provide drop-in 
assistance to students with homework and test preparation for all 
MCC math courses. Assistance is available for COMPASS test 
review, math topics in other courses, and general math review. 
Textbooks, solution manuals, computer tutorial software, videos, 
and group study are also available. 

Tutoring 

Tutoring is available to students enrolled in credit courses for 
select subjects. Students experiencing academic difficulty may 
request assistance through Tutor Services located in the 
Academic Resource Centers. Other eligibility requirements may 
apply. For more information, contact Tutor Services at 402-457-
2677 or visit www.mccneb.edu/tutorservices. 

Writing Centers 

Writing Centers, staffed by experienced English teachers and 
writing consultants, provide professional assistance, writing 
workshops, Teacher Talk sessions, and assignment design 
feedback to help students and faculty with written communication 
across academic disciplines and beyond. Simply stated, it is a 
place where writers invite other writers to dialogue about writing. 
Writing Centers are available at all College locations.  For more 
information, visit http://resource.mccneb.edu/writingcenter/. 

Bookstores 
The College contracts with Follett Higher Education Group to 
manage and operate the bookstores. The bookstores located at 
the Elkhorn Valley, Fort Omaha, and South Omaha campuses 
and the Sarpy Center are open throughout the quarter. Hours, 
which vary during peak times, are prominently posted at each 
store. 

For more information, contact any bookstore: 

Å Elkhorn Valley Campus, 402-289-1208 

Å Fort Omaha Campus, Building 10, 402-457-2308 

Å Sarpy Center, 402-537-3850 

Å South Omaha Campus, Connector, 402-738-4508 

Temporary bookstore hours/options 

Call for available dates and times. 

Å Applied Technology Center, 402-763-5800 

Å Fremont Area Center, 402-721-2507 

Campus Dining 
Campus dining is available, while classes are in session, at the 
Fort Omaha Campus (Building 10), the Elkhorn Valley Campus, 
and the Sarpy Center. The South Omaha Campus offers daily 
vendors for peak-time dining options. Hours of operation and 
variety of beverages, snacks, sandwiches, and hot items may 
vary by location. 

The Sage Student Bistro is located at the Fort Omaha Campus in 
the Institute for the Culinary Arts (Building 22) and offers a 
teaching and learning experience for Culinary Arts students. Eat 
breakfast, lunch, or dinner MondayïThursday when classes are 
in session. For more information, visit 
resource.mccneb.edu/bistro. 

Career Services 
A wide range of career, employment, and support services can 
be accessed through the counselors and advisors at the main 
campuses.  These include assistance to students in making 
career decisions, obtaining market and employment information, 
and understanding the skills needed to retain or upgrade 
employment.  Services offered include career-based 
presentations, online assessment tools, career exploration, 
interviewing skills, and resume/job search resources.   

Change of Address 
Changes of address and telephone numbers can be updated 
online through My Services. Billing, refunds, and other 
information from MCC are mailed to the latest address on file. 
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Learning Communities 
Learning communities comprise a cohortða group of students 
who share interests and take classes together. The goal of these 
communities is to provide student and course connections that 
make classes and learning more interesting and students more 
successful. Benefits include: 

Å learning in a cooperative environment; 

Å integrated curriculum; 

Å individual advising/counseling; 

Å direct contact with quality instructors; 

Å making new friends; 

Å small class sizes; and 

Å a better chance for academic success, which increases the 
likelihood of staying in college. 

Current learning community opportunities include: 

AIM for Success 

AIM (Academic Improvement) for Success is a learning 
community designed for students who need to develop their 
reading and writing skills to achieve proficiency at the college 
level. AIM is offered in a block schedule and requires students to 
enroll in reading and writing courses for completion of 10.5 
credits during the one-quarter program. 

For more information about the AIM program, visit 
www.mccneb.edu/learningcommunities/aimforsuccess.asp. To 
register, students should contact Student Services. 

Paired learning 

Paired learning courses emphasize the relationship between two 
subject areas by providing students with the opportunity to learn 
about common topics from different points of reference. 
Instructors organize curriculum around projects and problem-
based instruction. 

Passport program 

The Passport program is a learning community for students 
interested in starting their degrees at MCC and then transferring 
to four-year institutions. The learning communities consist of 
groups of up to 25 students who complete their first academic 
year of college together. Students attend full-time during the day, 
taking three courses each quarter, completing a total of 40.5 
quarter (27.0 semester) credits that transfer to most four-year 
institutions. 

An academic advisor is assigned to the Passport group to help 
ensure student success. For more information, visit 
www.mccneb.edu/passport. 

TE@M 

The Teacher Education @ Metro (TE@M) learning community 
gives students the opportunity to explore teaching as a 
profession. Through a partnership with the University of Nebraska  

 

at Omaha College of Education, MCC offers three transferable 
professional core requirement education courses. These courses, 
completed over two or three quarters, start students toward their 
Bachelorôs in Education and provide an economical way to 
determine if teaching is the career path for them. There are 
special qualifications and prerequisites required for entry into the 
TE@M program.  Additional information and the TE@M 
application can be found at www.mccneb.edu/team. 

TRiO 

The TRiO Student Support Services (SSS) program furthers the 
MCC mission of educational excellence and equal access by 
providing first-generation college students with limited income 
and/or disabilities and homeless students a multiplicity of 
academic and personal support services: study skills 
development to achieve academic success, tutoring and 
supplemental instruction to master course content, and intensive 
academic and personal advisement to build confidence and 
promote student success.  SSS also provides mentors and a 
summer bridge program to first-year students, financial literacy 
education, and scholarship and grant opportunities. These 
interconnected services increase persistence and 
encouragement for a seamless transition. The TRiO Student 
Support Services program also includes the Single 
Parent/Displaced Homemaker program serving single or 
pregnant students as they strive to meet their educational goals. 
Students must apply for program services; space is limited. 

Single Parent/Displaced Homemaker Program 

The Single Parent/Displaced Homemaker program provides a 
wide range of workshops and personal assistance to single 
parents, single pregnant women, displaced homemakers, and 
Student Support Services/TRiO students.  Referral to other 
College offices and relevant outside community agencies is also 
available. 

Military and Veteran Support Services 
Military and Veteran Support Services provides support for 
current military service members, veterans, and their families as 
they pursue their academic, career, and personal goals by: 

Å providing military-specific academic advising and support 
services; 

Å easing the transition from military to college life; 

Å establishing connections to form a cooperative community of 
military/veteran students; 

Å enhancing MCCôs awareness and appreciation of service 
members; and 

Å equipping military/veteran students with knowledge of 
College and community resources. 

For more information, visit www.mccneb.edu/mvss. 



STUDENT SERVICES| 27 

Public Safety/Police Department 
The primary objective of the Public Safety/Police Department is to 
provide a safe environment that enhances the learning 
environment and the Collegeôs educational mission. The 
department is responsible for providing security, responding to 
emergencies and traffic accidents, enforcement of state and local 
laws, enforcement of campus rules and regulations, and various 
other services. Some of these services include: 

Å patrolling and providing police and security services and 
assistance on MCC property; 

Å assisting students, staff, and the general public with 
information and directions; 

Å assisting students and staff with automotive problems such 
as jumpstarting and opening vehicles when keys are locked 
inside; and 

Å providing escorts for staff, students, and visitors as 
requested. 

To reach the Public Safety/Police Department, call 402-457-2222. 

Annual Security and Fire Safety Report 

MCC Public Safety/Police Department prepares the Annual 
Security and Fire Safety Report to comply with the Jeanne Clery 
Act. This report includes statistics for the previous three years 
concerning reported crimes that occurred on campus, in certain 
off-campus buildings or property owned or controlled by MCC, 
and on public property within or immediately adjacent to and 
accessible from MCC campus locations. The report also includes 
policies concerning campus security, such as reporting sexual 
assault and other matters. The full text of the report can be found 
online at http://www.mccneb.edu/police/pdf/ASFR2012.pdf. 

Sexual assault prevention and awareness 
information 

Public Safety encourages all staff and students to review the 
information regarding rape prevention and awareness at the 
following website:  http://www.mccneb.edu/sharp.pdf.  This 
information contains tips for rape prevention, statistics, and 
existing organizations outside of MCC for rape counseling 
options.  There is also additional information regarding sexual 
assault awareness on the Police/Public Safety resource page that 
can be found by clicking on the Sexual Assault Awareness tab at 
http://www.mccneb.edu/police/. 

Parking and traffic 

All motor vehicles used by students and staff should be 
registered with the College. Each campus has parking lots and 
traffic signs that are prominently displayed. Parking is not 
reserved and is available on a first-come, first-serve basis.  There 
is no charge for parking permits at the College, but all rules and 
regulations must be observed. Parking permits are issued 
through Student Services. 

Specialized Technology Areas 
To enhance the student learning experience, MCC provides 
state-of-the-art equipment and up-to-date software at numerous 
locations throughout the College.  The college has a dedicated 
Academic Data Center where students experience the operation 
and use of the newest technologies in IT.  MCC information 
technology students are being introduced to and utilize 
virtualization technology, cloud computing, and data center 
management.  MCC information technology is also giving 
students experience in using mobile devices and developing 
mobile applications.   Students have access to information 
technology resources via the Internet and on all campuses. 

The Visual Arts lab at the Elkhorn Valley Campus houses state-
of-the-art hardware and software in support of the Collegeôs 
Visual Arts programs.  The lab has the latest versions of the 
Adobe design software such as Photoshop, Illustrator, InDesign, 
Flash, and Dreamweaver to support the Design, Interactivity and 
Media Arts program.   In addition, students can use other Adobe 
products in the Photography program as well as our Video/Audio 
Communication program such as Lightroom, Premiere, and After 
Effects. Students pursuing tracks in game design or 3D animation 
use Autodesk products such as Mudbox and Maya. 

Student Identification Cards 
Picture student identification cards are available for all students 
and can be obtained at Student Services. 
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Distance Education 

Online courses 

Online courses make it as easy as possible for students to 
balance commitments of schedules and studies by allowing the 
classroom to come to them wherever they are. Apart from 
textbooks, everything they need is accessible via the Internet 
using a standard web browser. Each week the student logs onto 
ANGEL to access the online course(s) in which they are enrolled. 
MCCôs online courses are built upon a tradition of more than 20 
years of delivering alternative learning. Online credit courses are 
equivalent to on-campus courses and maintain the same 
academic standard in content, assignments, and credit. Every 
course is managed by a qualified MCC instructor who provides 
information, guides students, prompts discussion, helps with 
assignments, answers questions, and grades work. 

Students who are not F-1 students and whose primary language 
is not English need to take the ESL COMPASS to determine 
course placement. Call 402-457-2400 to get started. The TOEFL 
is not required. There are federal regulations specific to F-1 
students and online classes. Contact International Student 
Services at 402-457-2281 or 
internationalstudentsdepartment@mccneb.edu for guidelines. 

Hybrid courses 

Hybrid courses combine classroom learning with a significant 
online component. The benefits of on-site classroom learning and 
the convenience of an online class are rolled into one. Typically, 
students in hybrid courses work online during portions of the 
week and/or quarter and then come to campus to apply and 
refine their skills, participate in labs, etc. 

Students in hybrid courses receive orientation materials from their 
instructors prior to the beginning of the quarter. 

Support services 

Students may use the College computers in the Academic 
Resource Centers, computer labs, Enrollment Centers, or 
libraries. One-on-one assistance is available in the Academic 
Resource Centers for students who wish to learn how to take 
online classes. Additionally, services from the Writing and Math 
centers are available to e-learning students. Librarians are 
available by phone and in person to help with resources including 
more than 60 online research databases. 

CampusShare (course conferencing) 

Course conferencing offerings enable students to attend classes 
with students at other MCC locations. Students interact with the 
instructor and students at other locations via video and audio 
connections. 

MCC LEARNING INITIATIVES 
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Academic Awards 
MCC offers a wide range of programs of study leading to the 
associate in applied science degree, associate in arts degree, 
associate in science degree, associate in science in nursing, 
certificate of achievement, or career certificate. 

Many degree programs offer various options or tracks that are 
areas of interest within the program of study. Although students 
may successfully complete a single or multiple options/tracks 
within the program, only the degree for the overall program of 
study is awarded. Students are not eligible to receive multiple 
degrees for completing more than one of the options/tracks within 
the overall program of study.      

Associate in applied science degree (AAS) 

The associate in applied science degree is awarded to a student 
completing the requirements of one of the career programs with a 
minimum of 96.0 quarter hours and a maximum of 110.0 quarter 
hours unless noted for accreditation purposes.  An associate in 
applied science degree prepares the graduate for entry-level 
positions and is accepted by several four-year institutions under 
A-to-B transfer agreements. 

Associate in arts degree (AA) 

The associate in arts degree is awarded to students completing 
the requirements of the Liberal Arts/Academic Transfer programs. 
This degree parallels the work done in the first two years at a 
four-year institution. 

Associate in science degree (AS) 

The associate in science degree is an academic transfer degree 
awarded to students completing the courses required for the 
degree. This degree is generally transferable as the first two 
years at a baccalaureate program or in meeting the minimum 
requirements for entrance into a designated professional program 
of study. 

Associate in science in nursing degree 
(ASN) 

The associate in science in nursing degree is awarded to 
students completing the program requirements of the associate 
degree nursing program with a minimum of 108.0 credit hours 
and a maximum of 110.0 credit hours unless noted for 
accreditation purposes. Graduates awarded this degree are 
eligible to take the NCLEX Exam for licensure as a registered 
nurse. Many of the required courses transfer to four-year 
institutions. 

Certificate of achievement 

The certificate of achievement is awarded to students upon 
successful completion of the requirements of one of the career 
programs with a minimum of 48.0 quarter hours and a maximum 
of 55.0 quarter hours. 

Career certificate 

A career certificate represents a structured sequence of courses 
that may be completed in a relatively short period. In some cases, 
the entire module may be completed in a single quarter of study; 
in other cases, two or three quarters may be needed because of 
course prerequisites or other factors. 

Credit by Testing and Experience 
MCC may grant academic credit for the following: 

Credit for course proficiency exams 

Students wishing to demonstrate course proficiency may 
challenge selected credit courses by taking a proficiency 
examination. Students must be in good standing, be currently 
enrolled at MCC, not be enrolled in the course being challenged, 
and cannot have completed the course previously with a grade. A 
fee for each proficiency examination is payable at any MCC 
location prior to testing. Students should contact Student 
Services for information and application procedures. Credit 
granted may apply toward the student's current listed major only. 
Credit granted might not transfer to other institutions. 

Credit for high school opportunities 

Credit for AP program 

MCC may award college credit in fulfillment of program 
requirements when students have acceptable Advanced 
Placement (AP) exam scores. For consideration of college credit, 
students need to have official exam score reports mailed to: 

Metropolitan Community College 
Attn: Records 
P.O. Box 3777 
Omaha, NE 68103-0777 

Credit for knowledge acquired through 
work experience 

Credit may be granted for learning acquired through work 
experience that parallels a studentôs program at MCC.  Credit is 
not granted for courses in which a course proficiency test is 
available. Students should contact Student Services for 
information. A fee is charged. 

ACADEMIC POLICIES AND PROCEDURES 
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Credit for military service 

MCC seeks to grant the most credit possible for military training 
and experience.  Military students who submit a DD-214 will be 
granted up to 3.5 credits in Physical Education (PHED) for basic 
training.  Additional credit hours may be awarded for military 
training and experience as recommended by the American 
Council on Education (ACE). 

Some factors may limit the number of credits accepted, including 
departmental accreditation and program-specific requirements.  
Credits not transferred as a specific class at MCC may be applied 
to either the major or general education requirements as 
undefined electives.  Credits granted do not apply toward 
fulfillment of MCCôs residency requirement for graduation (24 
hours).    Military students pursuing specialized programs that 
have very few or no electives may find that they receive limited 
credits from their military experience. 

Documents eligible for transcript evaluation can include DD-214, 
DD-295, DD-2586, CCAF Transcript (Community College of the 
Air Force), SMART (Sailor/Marine ACE Registry Transcript), 
AARTS (Army/ACE Registry Transcript), CGI (Coast Guard 
Institute Transcript), and other official documents indicating 
military experience.  In addition, MCC accepts DSST (DANTES) 
and CLEP scores. 

Use of military credits to transfer from MCC to another institution 
depends on a number of factors, including whether the institution 
has a transfer credit agreement with MCC.  The institution 
receiving transfer courses makes the decision regarding award of 
transfer credit.  Military students should evaluate their transfer 
options carefully in consultation with the receiving institution. 

Credit for national standardized test results 

The College-Level Examination Program (CLEP) 

MCC may award college credit in fulfillment of program 
requirements. Students are encouraged to take subject exams. 
For consideration of college credit, students need to have an 
official exam score report mailed to: 

Metropolitan Community College 
Attn: Records 
P.O. Box 3777 
Omaha, NE 68103-0777 

Defense Activity for Non-Traditional Education 
Support (DANTES) 

MCC may award specific course credit for subject examinations 
in fulfillment of current program requirements. For consideration 
of college credit, students need to have an official national exam 
score report mailed to: 

Metropolitan Community College 
Attn: Records 
P.O. Box 3777 
Omaha, NE 68103-0777 

The following limitations exist for credits awarded by testing and 
experience: 

Å Credit granted does not apply toward fulfillment of MCCôs 
residency requirement for graduation. 

Å Credit for documented work experience is only available for 
classes listed in the current college catalog. 

Å Work experience credit is not available for any course for 
which a proficiency exam exists. 

Å Credit earned through documented work experience or 
course proficiency examinations are generally not 
transferable to another institution on a course-by-course 
basis. 

Students with questions regarding awarding credit via an 
alternative to attending classes should contact an advisor at 
402-457-2400. 

Credit for Students with Earned 
Undergraduate or Graduate Degrees 
MCC credit is automatically awarded for some general education 
courses to students who have an official transcript on file in the 
Records office, noting conferred bachelor's, master's, or doctoral 
degrees from an accredited American institution. A student must 
have declared a major as well as actively seek a certificate or/and 
degree. 

Å ENGL 1010 and ENGL 1020 credit is awarded for associate 
degree programs  

Å HMRL 1010 (Human Relations Skills)  

Note: Credit is not automatically awarded for math, social 
science, or information systems and literacy general education 
requirements. 

Deanõs List 
MCC celebrates students who have completed coursework with 
excellence. Outstanding academic achievement is recognized 
through the Deanôs List each quarter. To qualify for the Deanôs 
List, students must: 

Å complete a minimum of 12.0 credit hours in graded 1000-
level or above classes; 

Å complete at least 6.0 credit hours in graded 1000-level or 
above classes for the quarter in which they are qualifying; 
and 

Å achieve at least a 3.5 GPA for the quarter in which they are 
qualifying.  

Students receive email notification via their student email account 
from the Vice President for Academic Affairs approximately three 
weeks after the qualifying quarter has ended. This email includes 
a memo and certificate that are suitable for printing and framing. 
Since student email accounts may be purged at the end of the 
quarter, students should save or back-up their Deanôs List email if 
they wish to keep it. Deanôs List certificates are not archived or 
available for reissuance. Studentsô names are publicized on the 
MCC website and sent to select newspapers. 
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Grading System 
Å A ð Excellent: The student has demonstrated outstanding 

proficiency in mastering course objectives. (4 points per 
credit in computation of grade point average) 

Å B ð Above   average: The student has demonstrated above 
average proficiency in mastering course objectives. (3 points 
per credit in computation of grade point average) 

Å C ð Average: The student has demonstrated average 
proficiency in mastering course objectives. (2 points per 
credit in computation of grade point average) 

Å D ð Below average: The student has demonstrated below 
average but passing proficiency in mastering course 
objectives. (1 point per credit in computation of grade point 
average) 

Å F ð Failing: The student has not demonstrated a minimum 
passing proficiency in mastering course objectives. (0 points 
per credit in computation of grade point average) 

Å FX ð Failure   related   to   non-attendance: The student 
stops attending a class or participating in an online class, 
does not return, and fails.    (0 points per credit in 
computation of grade point average) 

Å I ð Incomplete: Due to extenuating circumstances, students 
may be given an extension of time to complete course 
objectives.  Assignment of I grades is a faculty prerogative 
and is issued when students who have completed the 
majority of the course requirements are unable to complete 
the remainder due to unusual or extenuating circumstances.  
An I grade must be made up approximately three weeks prior 
to the end of the next quarter or it becomes an F.  (Does not 
count in computation of grade point average) 

Å P ð Pass: A P is an indication that the student has completed 
the coursework satisfactorily. It is used for developmental 
courses and other courses at the discretion of the College. 
(Does not count in the computation of grade point average) 

Å R ð Re-enroll: The student has made satisfactory progress 
and should re-enroll until course objectives are completed. R 
is used for developmental courses only. (Does not count in 
computation of grade point average) 

Å V ð Audit: An audit (no credit) does not count in computation 
of a grade point average.  Audit requests may only be 
submitted during the first week of class and are processed 
during the second week. An audit is not an option for online 
classes. 

Å W ð Withdrawal: A W is an indication of an action requested 
by the student. The student must officially withdraw from a 
course prior to the last day to drop classes. The student may 
drop via My Services or call Registration to officially withdraw.  
A W may not be changed to a grade. (Does not count in the 
computation of grade point average) 

Å WX ð Administrative withdrawal: The student registers but 
never attends the class or engages in a class activity by the 
class census date.  The instructor then processes a 
disenrollment due to non-attendance or participation by the 

census date, and the student is removed from the class 
roster.    

Å Z ð Unreported   grade: A Z indicates that a grade has not 
been reported by the faculty member. (Does not count in 
computation of grade point average) 

Grade point average 

Studentsô grade point averages (GPA) are determined by dividing 
the total number of grade points earned by the total number of 
credits attempted in those courses that count toward studentsô 
grade point averages. 

To calculate a GPA: 

                     grade value x credit hours completed = grade points 

A 4 x 4.5 = 18.0 

B 3 x 4.5 = 13.5 

C 2 x 4.5 = 9.0 

D 1 x 4.5 = 4.5 

F 0 x 4.5 = 0 

Example 
Course Grade Hours completed Grade points 

ENGL 1010 A   4.5 18 

BSAD 1000 C   4.5  9 

INFO 1001 F   4.5  0 

ENGR 1050 D   3.0  3 

Totals   16.5 30 

Take the total number of grade points (30) and divide by total 
hours completed (16.5): GPA= 1.82 

Note: Actions of R, P, W, V, and Z do not apply toward the GPA 
but do appear in attempted hours. 

Auditing a course 

Students who wish to attend a course without taking 
examinations or receiving credit for a course may request to audit 
the course.  Students intending to audit should not register for the 
course as they cannot already be enrolled in a class they wish to 
audit.  Instead, they must request an audit from the instructor 
during the first week of class only. Students who audit a class pay 
the regular tuition rate and fees.  Audited courses do not count 
toward graduation requirements nor do they satisfy prerequisite 
requirements for other courses.  However, audited courses do 
appear on the transcript with the legend of "V". 

Courses that are eligible for audit are determined by the 
appropriate academic dean; some courses may not be available 
for audit. Online courses may not be audited. An audit student 
may not change from audit to credit status once the course has 
started. 
 
Audited courses are not considered when establishing the full- or 
part-time status of a student receiving financial aid or veteranôs 
benefits. 
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Repeating a course 

Students may repeat a course in which they did not receive at 
least a C grade. Both grades remain on the permanent record; 
the latest grade is used to compute the GPA. Courses may not 
be repeated for credit if the final grade was a C or better unless 
approved through the academic dean. 
 
Final grades for repeated courses for those graduating must first 
be verified by the Records office in order for those students to be 
considered for graduation requirements. 

Appeals of final course grades 

Students who wish to appeal a final course grade need to follow 
the appeal procedure listed below.  The appeal process for final 
course grades must be initiated no later than the end of the 
quarter (the last class day) following the quarter in which the 
course was completed. 

The appeal process begins when a student writes a letter to the 
instructor (first level of appeal).  Upon receipt of the instructorôs 
response, the student may appeal, if necessary, in writing to the 
next level, the appropriate academic dean (second level of 
appeal).  Upon receipt of the academic deanôs response, the 
student may appeal, if necessary, to the final level, the Vice 
President for Academic Affairs, for a final decision. 

The procedure for a final course grade appeal at MCC requires 
that the student and instructor first have a conversation with the 
expectation of resolving the grading issue between them.  The 
question is mainly whether or not the instructorôs syllabus has 
been followed. 

If, after that conversation, there is still disagreement about 
whether or not the instructor has adhered to the syllabus in 
dealing with the studentôs final grade issue, the student may put 
their concern officially in writing to the instructor. 

The purpose of that appeal letter (or email) is to seek resolution 
between student and instructor, pointing specifically to the 
syllabus and how the student can show that the procedures set 
up in the syllabus were not upheld. 

The instructorôs written reply to this letter usually suffices to 
resolve the issue. 

A grade appeal makes it to the level of the academic dean only in 
the rare cases when a written appeal to the instructor is 
unsuccessful. 

The purpose of the written appeal to the academic dean is to 
show how the student was not dealt with in accordance with 
procedures set up in the instructorôs syllabus and how the 
instructor erred in their response to the studentôs written appeal.  
When a written appeal is submitted to an academic dean, the 
student must attach the syllabus for the course, the studentôs 
written appeal to the instructor, and the instructorôs written reply. 

A grade appeal makes it to the level of the Vice President for 
Academic Affairs in the unlikely event that an appeal was not 
resolved at the first level (instructor) or the second level 
(academic dean).  The student must submit a written appeal that 
shows how the student was not dealt with in accordance to the 
procedures set up in the instructorôs syllabus and, specifically, 
where the instructor and the academic dean erred in their 

respective responses.  When a written appeal is submitted to the 
Vice President for Academic Affairs, the student must attach the 
syllabus for the course, the studentôs written appeals to both the 
instructor and the academic dean, and the respective responses 
from the instructor and the academic dean. 

Final course grade appeal decisions made by the Vice President 
for Academic Affairs are final and not subject to further appeal. 

Academic amnesty 

Students who wish to petition for academic amnesty (elimination 
of a course(s) from a previous quarter), must meet the below 
provisions. The amnesty process begins when a student meets 
with an academic advisor to complete the petition. The petition 
requests the elimination of up to two quarters of studentsô classes 
from the computation of their GPA. 

Å Academic amnesty can be granted only one time   and is not 
reversible. 

Å Students must have successfully completed a minimum of 
24.0 credit hours at 1000- or 2000-level MCC classes with a 
minimum GPA of 2.50 after the most recent quarter being 
petitioned for amnesty. 

Å Academic amnesty is applied to D and F grades only, which 
are eliminated from GPA calculation and hours attempted. 
Courses in which students received an A, B, or C grade 
continue to be included in studentsô overall GPAs and are 
exempt from academic amnesty. 

Å Studentsô permanent records (transcripts) reflect the original 
grade(s) received. Original grades are marked with a pound 
sign (#) on studentsô transcripts but are not included in the 
GPA calculation. 

NOTE: Academic amnesty has no bearing on financial aid 
eligibility as all quarters, including those for which academic 
amnesty is granted, must be considered. 

Graduation Guidelines 

Program requirements 

The program requirements that students must meet to graduate 
with a certain degree or certificate are stipulated in the College 
catalog at http://mccneb.smartcatalogIQ.com. Catalog effective 
dates begin with the start of Fall quarter and run through the end 
of the next Summer quarter. Specifically: 

 Å   The effective catalog year for students is determined by the 
quarter in which they first attend MCC, not the date of their 
enrollment or registration. 

Å    Students are held to the requirements in the catalog year in 
which they first attend unless they opt to meet the 
requirements in a later catalog in a year in which they attend. 

Å    All requirements must be completed within four years of the 
initial or chosen catalog year. Those not completing within 
four years must select a later catalog in a year in which they 
attended and meet the requirements listed in that catalog. 
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Final grades for those graduating must be verified in the system 
to be considered for graduation requirements. Students who are 
retaking courses that they are using to complete their program of 
study requirements must receive a final grade in those courses 
before they may be considered as having fulfilled graduation 
requirements. Students cannot be processed through the system 
until this occurs. 
 

To graduate with honors, students must earn a cumulative GPA 
of 3.50 or above in their program of study. 
 
 

Eligibility 

Students who wish to graduate with the following degrees or 
certificates must meet the following eligibility requirements: 

Degrees: associate in applied science, 
associate in arts, associate in science, or 
associate in science in nursing 

To apply and be eligible for graduation with an associate degree, 
students must have: 

Å earned a GPA of at least 2.0 in all studies that are applicable 
toward graduation from a program of study and be in good 
academic standing; 

Å successfully completed all program requirements 
encompassing a minimum of 96.0 credit hours as outlined in 
the College catalog; program requirements include 
successful completion of a minimum of 24.0 credit hours in 
residence at MCC or enrollment in an approved statewide 
initiative program with MCC designated as the home 
institution; 

Å resolved all College financial obligations and returned all 
library and College materials; and 

Å completed a graduation application form and appropriate 
signatures and submitted it by the application deadline to: 

Metropolitan Community College 
Attn: Records  
P.O. Box 3777 
Omaha, NE 68103-0777 

Certificates of Achievement 

To be eligible for graduation with a certificate of achievement, 
students must have: 

Å earned a GPA of at least 2.0 in all studies attempted and 
applicable toward graduation from a program of study and be 
in good academic standing; 

Å successfully completed all course requirements of a program 
of study encompassing a minimum of 48.0 credit hours as 
outlined in the College catalog with a minimum of 15.0 credit 
hours in residence at MCC; 

Å resolved all College financial obligations and returned all 
library and College materials; and 

Å completed a graduation application form and appropriate 
signatures and submitted it to the Records office at the 
address listed above. 

Career Certificates 

Designed for the person seeking job-relevant career 
development, career certificate modules represent a structured 
sequence of courses that may be completed in a relatively short 
period. Career certificates range from a minimum of 24.0 quarter 
hours to a maximum of 36.0 quarter hours. 

At least two-thirds of the credits leading to the career certificate 
must be completed at MCC, and a grade of C or better in all 
courses is required as well as to be in good academic standing. 

Graduation application 

All students must submit a graduation application to receive a 
degree, certificate of achievement, or career certificate. 

The application for graduation can be found on the My Services 
student portal under Academic Profile and must be submitted 
online.  Deadlines to file a graduation application are as follows: 
Fall quarter ï Nov. 1 
Winter quarter ï Feb. 1 
Spring quarter ï April 1 
Summer quarter ï July 1 

At MCC, degrees and certificates are awarded at the end of each 
quarter and denote the completion of a program of study. 
Associate degrees, certificates of achievement, and career 
certificates are mailed approximately four to six weeks after the 
end of each quarter to qualifying students. 

The MCC Graduation Commencement ceremony is held annually 
to recognize students who have graduated or will graduate during 
the current academic year (Summer, Fall, Winter, and Spring 
quarters). 

Career certificate recipients are not eligible to participate in the 
annual commencement ceremony. 
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Standards of Academic Progress 

Academic standards and alert system 

To encourage satisfactory progress throughout quarters of 
enrollment, the Collegeôs academic progress policy establishes 
specific standards that must be met by all students enrolled in 
credit courses at MCC.  If students are not making academic 
progress, the College may limit enrollment and course selection, 
if considered necessary. If students are on probation after an 
academic suspension or dismissal, the College may establish 
other special conditions under which the students may again 
enroll, including regular meetings with academic counselors and 
advisors, enrollment in developmental courses, participation in 
career development activities, and completion of assessment 
tests. 

Note: Students receiving financial aid must also comply with the 
Financial Aid Satisfactory Progress Policies and Standards 
(p.20). 

 

Minimum requirements for good academic standing  

Attempted graded courses 1000-level and 
above (credit hours) 

Minimum 
cumulative GPA 

1.0ï29.5 1.5 

30.0ï79.5 1.75 

80.0+ 2.0 

Academic good   standing: meeting minimum GPA for credit 
hours completed. Intervention: None 

Academic probation: not meeting minimum GPA for credit 
hours completed. Intervention: Registration holds are placed on 
studentsô records. Students on probation must complete an online 
probation workshop prior to future registration. Students on 
probation for more than one quarter are required to meet with an 
academic advisor or counselor for registration. While on 
probation, students may have limits placed on the number of 
credit hours of enrollment and/or course selection. 

Academic suspension: students on probation who do not earn a 
GPA of at least 2.0 in their next quarter of enrollment (graded 
courses 1000-level and above). Intervention: Students are placed 
on academic suspension. Students on academic suspension are 
denied enrollment for a period of one quarter and must apply for 
readmission and observation status. 

Academic observation: status when students return after 
suspension or dismissal. Intervention: Registration holds are 
placed on studentsô records. Students desiring to enroll after 
suspension or dismissal are required to meet with an academic 
counselor and request re-admission through a Student Services 
director, campus dean, or center executive director. If the request 
is granted, the director or dean places the student in academic 
observation status. The director or dean is authorized to impose 
reasonable restrictions on studentsô subsequent enrollment. 

If students earn less than a 2.0 GPA for credits completed while 
in academic observation status (graded courses 1000-level and 
above), they are placed on academic dismissal. 

Academic dismissal:  Dismissal may be permanent.  The 
College reserves the right to deny enrollment to students on 
academic dismissal. Intervention:   Registration holds are placed 
on studentsô records. Students on academic dismissal are not 
allowed to register or attend credit classes for one year.  After an 
absence of one year, students on dismissal may apply for re-
admission through a campus dean or center executive director. 

Transfer Agreements 
MCC works closely with many four-year institutions to develop 
agreements that assure smooth transfer of courses and degrees. 
There are four types of these articulation agreements: 

Associate-to-Bachelorõs (A-to-B) Agreements  

Associate-to-Bachelorôs Agreements provide for completion of an 
associate degree in the process of obtaining a bachelorôs degree. 
Most, if not all, of the credits in the associate degree transfer to 
the four-year institution, often with the transfer student being 
awarded junior class standing. In order to take advantage of 
these agreements, students must complete the entire A-to-B 
curriculum and graduate from MCC. 

Department/College-Based General Education 
Transfer Guides 

General Education Transfer Guides list all of MCCôs courses that 
satisfy four-year schoolsô general education requirements. Some 
institutions have an institution-wide general education 
requirement. Other institutionsô general education requirements 
vary depending upon the studentôs department or major.  The 
Department/College-Based General Education Transfer Guides 
list the specific general education courses required for a studentôs 
intended major. Completing all of the general education courses 
that transfer to a specific department or college does not mean 
students graduate from MCC with an associate degree. Students 
can complete nearly one-half of a bachelorôs degree at MCC and 
successfully transfer those classes toward a four-year degree. 

Program-Based Transfer Guides 

Program-Based Transfer Guides list the courses that satisfy 
admission requirements to specialized programs such as health 
or engineering. These guides contain both general education and 
major course requirements. 

Course-by-Course Transfer Guides 

Course-by-Course Transfer Guides list MCC courses that transfer 
to four-year institutions by identifying equivalent courses at the 
four-year institution. The guides are very useful if students desire 
to take a specific course at MCC for transfer to a four-year 
institution. To use the Course-by-Course Transfer Guides 
effectively, students need to know their specific four-year degree 
course requirements in order to determine if an equivalent 
transfer course is available at MCC. 

Visit www.mccneb.edu/articulation for specific transfer 
agreement information. 
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Transcripts 

Transcript changes 

Any students who believe there is an inaccuracy on their 
transcript must contact the Records office. The transcript is the 
final, accurate record of academic accomplishment. 

Transcript retention 

The official academic records (transcripts) for all MCC students 
are permanently retained by the College. Student financial aid 
records are retained for three years plus the current year. 

Transcript requests 

Transcript requests may be requested through the student portal 
(My Way) or via a link on 
http://www.mccneb.edu/academics/transcripts.asp. Students 
have the option of requesting an electronic transcript or a paper 
transcript. Students receive email updates regarding the status of 
their order and have the ability to track their request history 
online; however, the type of information varies depending on 
whether a paper or e-transcript is requested.  

There is a fee charged for transcripts. The current fee schedule 
and payment procedure can be found at 
http://www.mccneb.edu/academics/transcripts.asp.  

Electronic transcripts 

Electronic transcripts (e-transcripts) are official transcripts that 
are submitted to a third party through a secured process. Each 
transcript is validated through a digital and certified signature by 
MCC. All e-transcripts are identical to a paper transcript; the only 
difference is the delivery method. The recipientôs email address is 
required to utilize this service. Students should make sure that 
the correct email address is obtained and verified with the 
recipient prior to submitting a request. 

E-transcripts are processed within one to two business days 
(Monday-Friday; excluding days when the College is closed), 
provided there are no holds on the student's account. Students 
may submit an e-transcript request 24/7, but transcripts are not 
processed until the next business day. Additional processing time 
may be required after the end of the quarter.    

Additional documents may be attached to the request to be sent 
along with the e-transcript.  

Students who need a copy of their Omaha Tech transcripts 
cannot utilize this service as only paper transcripts are 
available.  

Paper transcripts 

Paper transcripts are official transcripts that are printed on 
security paper. The recipientôs postal address is required to utilize 
this service. 

Paper transcripts are processed within five to seven business 
days; allow additional processing time during high volume periods 
(end/start of term, graduation, etc.). 

Additional documents may be attached to the request to be sent 
along with the paper transcript.  

Note: Students who are no longer enrolled at MCC still have 
access to their network login and password; however, they MUST 
maintain the password requirements (changing it periodically). 
For user name or password assistance, students should contact 
the Help Desk at 402-457-2900. Students who were enrolled prior 
to 2001 do not have access to their MCC network login and 
password. 

For additional information, contact the Records office at 402-457-
2353. 

In compliance with the U.S. Department of Educationõs 
policy aimed at reducing the student loan default rate, 
current or former students who are in default on their 
student loans are not entitled to official transcripts of grades 
or course completions. 
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Outcomes Assessment 
MCC values and encourages the systematic assessment and 
improvement of teaching and learning. The Collegeôs faculty-led 
Outcomes Assessment Committee has coordinated the 
implementation of a college-wide program for the assessment of 
student learning. The Outcomes Assessment Committee has 
stated the following purposes for the assessment of student 
learning: 

Å improving the teaching and learning process; 

Å improving programs and courses; 

Å providing accountability to the community; and 

Å  providing data for informed decision making. 

Every degree program at the College has a Program Assessment 
Plan that guides program faculty in the collection of data to 
improve curricula, teaching methodologies, and delivery methods. 
This assessment program is a continuous improvement process 
to enhance student learning. As the implementation of the 
assessment program progresses throughout the College and as 
more data is available for improvements in the teaching and 
learning process, the ultimate benefactors are the students. 

Students complete assessment activities as part of this important 
assessment process. 

General Education Rationale and 
Minimum Requirements 
MCC recognizes the importance of preparing students for 
success in both their personal and professional lives. MCC 
students develop, across the curriculum, both the knowledge 
base of a program of study as well as the career skills needed to 
become a productive individual, an effective and contributing 
team member, and a person who appreciates the importance of 
lifelong learning and self-improvement. Vital to the preparation for 
lifelong learning skills is the development of competencies in: 

Å Communication ï Effective communicators express thoughts, 
ideas, and feelings in both written and oral modes in order to 
be successful in their education and professional careers. 
This requires students to develop critical reading, writing, 
speaking, and listening skills early in their college experience 
and to have these skills reinforced throughout their program 
curricula. Effective communicators: 

Å engage in the four stages of the communication process: 
collecting, shaping, drafting, and revising;  

Å select, organize, and present details to support a main 
idea;  

Å participate in groups using a variety of collaborative 
techniques;  

Å use knowledge of target audience expectations and 
values to shape a text;  

Å use various techniques in writing and speaking including 
authority, point-of-view, style, and voice; and  

Å employ good mechanics and word usage choice.  

Å Critical thinking ï Critical thinking stresses a rational process, 
demonstrates logical inquiry and problem solving, and leads 
to an evaluative decision or action. It plays an important part 
in personal, social, and professional development. It helps 
learners uncover bias and prejudice in ideas. Critical thinking 
encourages learners to develop a willingness to consider 
different points of view and to explore possibilities. It 
underlies the basic elements of communication, writing, 
speaking, and listening. Critical thinkers: 

Å interpret and evaluate statements, theories, problems, 
and observations from different points of view or 
perspectives;  

Å question the validity of assumptions, evidence, and data;  

Å assess the value or importance of positions, policies, and 
formulated solutions; and  

Å employ the logic of argument.  

Å Information literacy ï Information literacy is a set of abilities to 
recognize when information is needed; to retrieve, manage, 
and organize the needed information; and to locate, evaluate, 
and use technology in the gathering of this information. It 
enables learners to master content and extend their 
investigations, to become more self-directed, and to assume 
greater control over their own learning. Information literate 
learners: 

Å determine the extent of information needed;  

Å critically evaluate information and its sources;  

Å incorporate selected information into a personal 
knowledge base;  

Å use information ethically and legally; and  

Å utilize software to manage, present, and store 
information.  

Å Numeracy ï From balancing a checkbook to managing a 
business, numbers play an integral part in life experiences. 
Success in both a career field and personal experiences 
involves the effective use and understanding of numbers. 
Numeracy is the ability to think about, express, and evaluate 
information in quantitative terms. Numerically literate 
individuals: 

Å interpret, analyze, and solve basic numerical problems;  

Å estimate the reasonableness of an answer; and  

Å interpret, evaluate, and present graphic/tabular data.  

PROGRAMS OF STUDY 
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Å Scientific inquiry ï Science plays a vital role in todayôs society 
from environmental issues to health issues to economic 
issues. To assess the validity of scientific information, 
students should be able to effectively evaluate and use the 
scientific process. Scientific inquirers: 

Å apply the scientific inquiry process to a situation;  

Å communicate the importance of science in daily life;  

Å evaluate societal issues from a scientific perspective; and  

Å make informed judgments about science-related topics 
and/or policies.  

Å Social cultural awareness ï Social and cultural awareness 
provide the basis to understand how each person shapes, 
and is shaped by, culture and society, as well as to recognize 
and understand the obligation to engage in ethical, safe, and 
legal behaviors. Socially and culturally aware individuals: 

Å appreciate the influence of history, geography, the arts, 
humanities, and the environment on individual cultural 
development;  

Å distinguish subjective opinions and ideology from 
objective findings and data;  

Å recognize social and individual biases;  

Å develop personal and social responsibility and participate 
as an engaged citizen; and  

Å recognize individual differences, value diversity, and 
display global awareness.  

It is in this spirit that the College promotes the importance of 
general education. General education core requirements must be 
completed by every student who completes a degree or 
certificate of achievement program at MCC. In most programs, 
general education requirements are already determined; in 
programs where specific courses are not outlined, students 
should use the list of approved general education courses to 
complete minimum requirements for general education. 

  

 

 

General Education Competencies and Minimum Credits 

General education course 
areas 

Competencies covered in course area Minimum number of credit hours 
required 

Communications communication, critical thinking, social cultural 
awareness 

9.0 credit hrs. 

Humanities/social sciences scientific inquiry, social cultural awareness, critical 
thinking 

4.5 credit hrs. 

Quantitative/numeracy skills numeracy, critical thinking 4.5 credit hrs. 

Human relation skills social cultural awareness, scientific inquiry, critical 
thinking 

4.5 credit hrs. 

Information systems and literacy information literacy 4.5 credit hrs. 

Science scientific inquiry Variable depending on program of study 
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General Education Requirements 
Associate in applied science degrees: 
Communications 9.0 credit hrs.  

Humanities/social sciences 4.5 credit hrs. 

Quantitative/numeracy skills 4.5 credit hrs.  

Other 9.0 credit hrs. 

 27.0 credit hrs. 

Associate in science degrees: 
Communications 13.5 credit hrs.  

Quantitative/numeracy skills 4.5 credit hrs. 

Other 9.0 credit hrs. 

 27.0 credit hrs. 

Associate in arts degrees: 
Communications 13.5 credit hrs. 

Quantitative/numeracy skills 4.5 credit hrs.  

Other 9.0 credit hrs. 

 27.0 credit hrs. 

Certificates of achievement: 
Communications 4.5 credit hrs.  

Humanities/social sciences 4.5 credit hrs.  

Quantitative/numeracy skills 4.5 credit hrs. 

 13.5 credit hrs. 

The requirements specified above apply to all degrees and 
certificates of achievement; however, there may be additional 
requirements for individual programs. 

General Education Course Options 
Select a General Education area below for appropriate course 
options. NOTE:  Students who plan to transfer credits should 
select from Transfer Course Options starting on page 295 rather 
than the General Education Course options listed here.   

Communications 
English 

Level 1 

ENGL 1010 English Composition I8_ 4.5 

ENGL 1210 Applied Communications 4.5 

ENGL 1230 Business Writing8 4.5 

ENGL 1220 Technical Writing8 4.5 

Level II 

ENGL 1020 English Composition II8_ 4.5 

ENGL 1240 Oral and Written Reports8 4.5 

 

Humanities 

Humanities 

Architectural Drafting 

ARCH 1000 Appreciation of Architecture_ 4.5 

Art 

ARTS 1000 Introduction to the Visual Arts_ 4.5 

ARTS 1010 Drawing 4.5 

ARTS 1110 Art History-Ancient to Gothic8_ 4.5 

ARTS 1120 Art History-Renaissance to Modern8 4.5 

Chinese 

CHIN 1110 Beginning Chinese I8 7.5 

Design, Interactivity and Media Arts  

DIMA 1411 History of Animation 4.5 

English 

ENGL 1310 Creative Writing 4.5 

ENGL 2450 Introduction to Literature8 4.5 

ENGL 2460 Introduction to Short Stories 4.5 

ENGL 2470 Introduction to Women's Literature 4.5 

ENGL 2480 Introduction to Drama Literature I 4.5 

ENGL 2481 Introduction to Drama Literature II 4.5 

ENGL 2490 Introduction to Latin American Literature 4.5 

ENGL 2510 American Literature I8 4.5 

ENGL 2520 American Literature II 4.5 

ENGL 2900 Special Topics in Literature 4.5 

French 

FREN 1010 Beginning French I8 7.5 

German 

GERM 1010 Elementary German I8 7.5 

Humanities 

HUMS 1000 Humanities through the Arts_ 4.5 

HUMS 1110 Origins of the Humanities8 4.5 

HUMS 1120 Humanities I: Medieval - 

Renaissance8 

4.5 

HUMS 1130 Humanities II: Modern World8 4.5 

HUMS 1140 Multi-Cultural Humanities I 4.5 

HUMS 1150 Multi-Cultural Humanities II: The 

Humanities in the Non-Western 

World8 

4.5 

HUMS 2310 Film History and Appreciation8 4.5 

Japanese 

JAPN 1010 Beginning Japanese I 7.5 

Music 

MUSC 1010 Introduction to Music I 4.5 

MUSC 1020 Introduction to Music II 4.5 

MUSC 1050 Music Appreciation8 4.5 

MUSC 1110 Music Fundamentals I 4.5 

MUSC 1120 Music Fundamentals II 4.5 
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Philosophy 

PHIL 1010 Introduction to Philosophy8 4.5 

PHIL 1030 Professional Ethics8 4.5 

PHIL 1100 Critical Reasoning8 4.5 

PHIL 2030 Introduction to Ethics8 4.5 

PHIL 2200 Introduction to Comparative Religion8 4.5 

PHIL 2400 Philosophy and Literature 4.5 

PHIL 2600 Contemporary Issues in Philosophy 4.5 

Photography 

PHOT 1005 Basic Photography I - Digital 6.0 

Sign Language 

SLIS 1010 American Sign Language I 6.0 

Spanish 

SPAN 1110 Elementary Spanish I8_ 7.5 

Speech 

SPCH 1110 Public Speaking8_ 4.5 

SPCH 1120 Argumentation and Debate 4.5 

SPCH 1220 Communication in Small Groups 4.5 

SPCH 1300 Interpersonal Communication 4.5 

SPCH 2900 Special Topics in Communication variable 

SPCH 1110 can be used as a communications course for 
transfer. 

Theatre 

THEA 1000 Introduction to the Theatre8 4.5 

THEA 2010 Script Analysis 4.5 

THEA 2020 Fundamentals of Acting I 4.5 

THEA 2021 Fundamentals of Acting II 4.5 

THEA 2040 Movement for the Actor 4.5 

THEA 2050 Voice for the Actor 4.5 

THEA 2110 Theatre History I 4.5 

Social Sciences 
Economics 

ECON 1000 Macroeconomics8 4.5 

ECON 1100 Microeconomics8 4.5 

Geography 

GEOG 1010 Fundamentals of Geography8 4.5 

GEOG 1050 Introduction to Human Geography8 4.5 

GEOG 2150 World Regional Geography8 4.5 

History 

HIST 1010 United States History to 18778 4.5 

HIST 1020 U.S. History from 1865 to Present8_ 4.5 

HIST 1050 Introduction to Black History8 4.5 

HIST 1060 The History of Black Women in 

America8 

4.5 

HIST 1070 Traditional and Modern China8 4.5 

HIST 1080 Traditional and Modern Japan8 4.5 

HIST 1110 World Civilization from Prehistory to 

15008 

4.5 

HIST 1120 World Civilization from 1500 to 

Present8_ 

4.5 

HIST 2050 Modern Europe since 1815 4.5 

HIST 2200 Latin American History8 4.5 

HIST 2220 U.S. and Global Military History8 4.5 

Political Science 

POLS 2050 American National Government8 4.5 

POLS 2060 The Constitution8 4.5 

POLS 2070 Contemporary Social and Political 

Issues8 

4.5 

Psychology 

PSYC 1000 Psychology for Everyday Living 4.5 

PSYC 1010 Introduction to Psychology8_ 4.5 

PSYC 1110 Parenting and Family Problem 

Solving8 

4.5 

PSYC 1120 Human Growth and Development8 4.5 

PSYC 1130 Cognitive Development8 4.5 

PSYC 2140 Behavior Modification and Principles of 

Learning8 

4.5 

PSYC 2150 Survey of Human Sexuality8 4.5 

PSYC 2350 Fundamentals of Abnormal 

Psychology8 

4.5 

PSYC 2450 Social Psychology8 4.5 

PSYC 2550 Popular Readings in Social Science8 4.5 

PSYC 2650 Research Methods8 4.5 

Social Work 

SOWK 1010 Introduction to Social Work8 4.5 

Sociology 

SOCI 1010 Introduction to Sociology8_ 4.5 

SOCI 1050 Sociology of Healthcare8 4.5 

SOCI 1100 Native American Studies8 4.5 

SOCI 1250 Introduction to Anthropology8 4.5 

SOCI 2050 Current Social Problems8 4.5 

SOCI 2060 Multicultural Issues8 4.5 

SOCI 2110 Introduction to Gerontology8 4.5 

SOCI 2150 Survey of Human Sexuality8 4.5 

SOCI 2160 Marital and Family Relationships8 4.5 

SOCI 2310 Criminology8 4.5 

SOCI 2311 Juvenile Justice8 4.5 

SOCI 2450 Social Psychology8 4.5 

SOCI 2550 Popular Readings in Social Science8 4.5 

SOCI 2650 Research Methods8 4.5 
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Natural Sciences 
Biology 

BIOS 1010 Introduction to Biology8_ 6.0 

BIOS 1111 Biology I 5.0 

BIOS 1121 Biology II 5.0 

BIOS 1130 Biology III 5.0 

BIOS 1310 Survey of Human Anatomy and 

Physiology 

5.0 

BIOS 1400 Introduction to Botany 4.5 

BIOS 1500 Introduction to Bioprocessing 4.5 

BIOS 2150 Microbiology 6.0 

BIOS 2310 Human Anatomy and Physiology I 6.0 

BIOS 2320 Human Anatomy and Physiology II 6.0 

 

Chemistry 

CHEM 1010 College Chemistry 6.0 

CHEM 1120 Chemistry for the Health Sciences I 3.0 

CHEM 1130 Chemistry for Health Sciences II 3.0 

CHEM 1210 General Chemistry: Part I 2.0 

CHEM 1211 General Chemistry: Part II 4.0 

CHEM 1212 General Chemistry I: Accelerated 6.0 

CHEM 1220 General Chemistry II 6.0 

CHEM 1510 Chemistry for Bioindustry I 3.0 

CHEM 1520 Chemistry for Bioindustry II 3.0 

CHEM 2310 Fundamentals of Organic Chemistry 6.0 

CHEM 232A Organic Chemistry IA 2.5 

CHEM 232B Organic Chemistry IB 2.5 

CHEM 232C Organic Chemistry IC 2.5 

CHEM 233A Organic Chemistry IIA 2.5 

CHEM 233B Organic Chemistry IIB 2.5 

CHEM 233C Organic Chemistry IIC 2.5 

Geography 

GEOG 1150 Introduction to Physical Geography - 

Weather and Climate8 

6.0 

GEOG 1160 Introduction to Physical Geography - 

Landforms8 

6.0 

GEOG 1210 Introduction to Physical Geology8 6.0 

 

 

Physics 

PHYS 1010 Applied Physics 4.5 

PHYS 110A Principles of Physics IA 2.5 

PHYS 110B Principles of Physics IB 2.5 

PHYS 110C Principles of Physics IC 2.5 

PHYS 111A Principles of Physics IIA 2.5 

PHYS 111B Principles of Physics IIB 2.5 

PHYS 111C Principles of Physics IIC 2.5 

PHYS 210A General Physics IA 2.5 

PHYS 210B General Physics IB 2.5 

PHYS 210C General Physics IC 2.5 

PHYS 211A General Physics IIA 2.5 

PHYS 211B General Physics IIB 2.5 

PHYS 211C General Physics IIC 2.5 

Science 

SCIE 1010 Introduction to Physical Science8 6.0 

SCIE 1300 Astronomy8 4.5 

SCIE 1310 Astronomy Laboratory8 1.5 

SCIE 1400 Introduction to Meteorology 6.0 

Other 
Information Systems and Literacy 

INFO 1001 Information Systems and Literacy8_ 4.5 

Human Relations Skills 

HMRL 1010 Human Relations Skills8_ 4.5 

Quantitative/Numeracy Skills 
Mathematics 

MATH 1220 Business Mathematics8 4.5 

MATH 1240 Applied Mathematics 4.5 

MATH 1260 Geometry 4.5 

MATH 1310 Intermediate Algebra8 4.5 

MATH 1410 Statistics8 4.5 

MATH 1420 College Algebra8 5.0 

MATH 1430 Trigonometry8 4.5 

MATH 2410 Calculus I8 7.5 

MATH 2411 Calculus II8 7.5 

MATH 2412 Calculus III8 6.0 

MATH 2510 Differential Equations 4.5 

NOTE:  MATH courses 1310 and higher can be used as a math 
course for transfer 
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College Programs and Pathways 
The program of study charts accessed below list the degrees, certificates of achievement, and career certificates offered by MCC for 2013-
2014. The first chart is an alphabetical listing by programs of study; the second chart is a list by dean areas. Certificates of achievement 
and career certificates lead to associate degrees and students can follow the ñpathwayò to those degrees by utilizing these charts. A five-
digit alpha code appears in the columns where programs are offered and these codes are utilized for financial aid, degree audits, and other 
database purposes once students have declared their area of interest.   Students with questions should see a counselor or advisor in 
Student Services.  

Dean Areas 

AT ï Applied Technology 

BU ï Business and Human Services 

CA ï Culinary, Hospitality, and Horticulture 

ER ï English, English-as-a-Second-Language, and Reading 

HE ï Health and Public Services 

HM ï Humanities and Visual Arts 

IE ï Information Technology and E-Learning 

LW ï Literacy and Workplace Skills 

MS ï Math and Natural Sciences 

SS ï Social Sciences 

Other 

GS ï General Studies 

TA ï Transfer Agreements 

ID ï Interdisciplinary Studies 

  

MCC Programs of Study - Alphabetical by Program of Study 

MCC Programs of Study - Alphabetical by Dean Area   
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METROPOLITAN COMMUNITY COLLEGE 
COLLEGE PROGRAMS AND PATHWAYS 2013-2014 (Alphabetical) 

DEAN 
AREA/ 
OTHER AREA PROGRAM 

ASSOCIATE
DEGREES 

 (if code is in 
italics, use 
only option/ 
track codes) 

DEGREE 
OPTION/
TRACK 
CODE 

CERTIFICATES OF 
ACHIEVEMENT 

CAREER 
CERTIFICATES 

Umbrella 
(use 

option 
code) 

Option 
Code Pathway Code Pathway 

HM 
Design, Interactivity & 

Media Arts 
2-D Animation DIMAS DI2DO 

     

HM 
Design, Interactivity & 

Media Arts 
3-D Animation and 

Games 
DIMAS DI3DO 

     

BU Accounting Accounting ACAAS 
      

IE Office Technology 
Administrative 

Assistant 
OTAAS OTAAO 

     

AT 
Industrial and 

Commercial Trades 

Advanced Industrial 
Sales 

Representative 
     

IAISD IMID1 

AT 
Heating, Air 

Conditioning, and 
Refrigeration 

Air Conditioning 
     

AACSD HAAAS 

AT Apprentice Program 
Apprentice Related 

Technology 
ARAAS 

      

CA 
Horticulture, Land 

Systems, and 
Management 

Arboriculture 
     

HLACC HLMHO 

AT 
Architectural Design 

Technology 
Architectural Design 

Technology 
ADAS1 

    
AAISD ADAS1 

HM Art Art ARTAA 
  

ARTCE ARTAA 
  

HM Art 
Art ï 

Entrepreneurship 
for the Artist 

   
AENCE GSAAS 

  

AT 
Auto Collision 
Technology 

Auto Collision 
Estimating      

ACESD ABAS1 

AT 
Auto Collision 
Technology 

Auto Collision 
Technology 

ABAS1 
  

ABTC1 ABAS1 
  

AT Automotive Technology 
Automotive Brakes 

& Suspension      
ABSSD AUAAS 

AT Automotive Technology 
Automotive 
Electronics      

AAESD AUAAS 

AT Automotive Technology 
Automotive 
Technology 

AUAAS 
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DEAN 
AREA/
OTHER AREA PROGRAM 

ASSOCIATE 
DEGREES 

 (if code is in 
italics, use only 

option/ 
track codes) 

DEGREE 
OPTION/
TRACK 
CODE 

CERTIFICATES OF 
ACHIEVEMENT 

CAREER 
CERTIFICATES 

Umbrella 
(use 

option 
code) 

Option 
Code Pathway Code Pathway 

AT Automotive Technology 
Automotive 

Transmissions & 
Transaxles 

     
ATTSD AUAAS 

CA 
Culinary Arts & 
Management 

Bakery & Pastry CAAS1 CABA2 
 

CBPCE CABA2 
  

AT Automotive Technology 
Basic Automotive 

Service    
AUTC1 AUAAS 

  

AT 
Industrial and 

Commercial Trades 

Beginning Industrial 
Sales 

Representative 
     

IBISD IMID1 

AT 
Process Operations 

Technology 
Bio-Processing PROAS PRBPO 

     

BU Bookkeeping Bookkeeping 
 

. 
 

BKPCE GSAAS 
  

AT 
Civil Engineering 

Technology 

Building 
Construction 
Technology 

CEAA1 CEBCO 
     

AT Electrical Technology Building Electrical 
   

ETBCE ETAAS 
  

AT 
Industrial and 

Commercial Trades 
Building 

Maintenance 
IMAS1 IMCB2 

   
IBMSD IMCB2 

BU Business Management 
Business 

Management 
BMAAS 

      

BU Business Management 
Business 

Management 
Generalist 

BMAAS BMGEO 
   

BMGSD BMGEO 

BU Business Transfer Business Transfer BSTAA 
      

AT 
Construction & Building 

Science 
Cabinetry 

Construction      
CCCSD CBRFO 

AT Diesel Technology 
CDL-A Truck 

Driving      
CDLSD GSAAS 

BU Human Services 
Chemical 

Dependency 
CDAAS 

  
CDCCE CDAAS 

  

BU Human Services 
Chemical 

Dependency 
Counseling 

       

IE Electronics Technology 
Cisco Certified 

Network Associate      
ECASD ELNCO 
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DEAN 
AREA/
OTHER AREA PROGRAM 

ASSOCIATE
DEGREES 

 (if code is in 
italics, use 
only option/ 
track codes) 

DEGREE 
OPTION/ 
TRACK 
CODE 

CERTIFICATES OF 
ACHIEVEMENT 

CAREER 
CERTIFICATES 

Umbrella 
(use 

option 
code) 

Option 
Code Pathway Code Pathway 

IE Electronics Technology 
Cisco Network 

Technician        

IE Electronics Technology Cisco Networking ELNCO 
  

ELCCO ELNCO 
  

AT 
Civil Engineering 

Technology 
Civil Engineering 

Technology 
CEAA1 

  
CETCE GSAAS 

  

AT 
Construction & Building 

Science 
Commercial 
Construction 

CBAAS CBCCO 
   

CCOSD CBCCO 

AT Electrical Technology 
Commercial 
Electrical      

ETCS1 ETAAS 

HE Criminal Justice 
Community-Based 

Corrections 
CJAAS 

    
CJCD1 CJCNO 

IE Electronics Technology 
Computer 
Electronics 

ELCEO 
      

IE 
General Information 

Technology 
Computer 

Programming    
CPTCE GITAS 

  

IE 
Computer Technology 

Transfer 
Computer Science CTSAS 

      

AT 
Mechanical Design 

Technology 
Computer-Aided 

Design      
DCDSD DRAS1 

AT 
Mechanical Design 

Technology 
Computer-Aided 

Drafting      
DCASD DRAS1 

AT 
Civil Engineering 

Technology 
Computer-Aided 

Drafting and Design      
DDDSD CEBCO 

AT 
Mechanical Design 

Technology 

Computer-Aided 
Manufacturing 

Design 
     

DCMSD DRAS1 

AT 
Construction & Building 

Science 
Concrete and 

Masonry Specialist    
CBMCE CBMCO 

  

AT 
Construction & Building 

Science 
Concrete/ Masonry 

Construction 
CBAAS CBMCO 

     

AT 
Construction & Building 

Science 
Construction and 
Building Science 

CBAAS 
      

AT 
Construction & Building 

Science 
Construction 
Management 

CBAAS CBCMO 
   

CCMSD CBCMO 
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DEAN 
AREA/
OTHER AREA PROGRAM 

ASSOCIATE 
DEGREES 

 (if code is in 
italics, use 
only option/ 
track codes) 

DEGREE 
OPTION/ 
TRACK 
CODE 

CERTIFICATES OF 
ACHIEVEMENT 

CAREER 
CERTIFICATES 

Umbrella 
(use 

option 
code) 

Option 
Code Pathway Code Pathway 

HE Criminal Justice Corrections CJAAS CJCNO 
     

BU Business Management Credit Management BMAAS BMCMO 
   

BCMSD BMCMO 

HE Criminal Justice Criminal Justice CJAAS 
      

ID Interdisciplinary Studies 
Critical Facilities 

Operations        

CA 
Culinary Arts & 
Management 

Culinary Arts CAAS1 CACA1 
     

CA 
Culinary Arts & 
Management 

Culinary Arts & 
Management 

CAAS1 
  

CAMCE CACA1 
  

CA 
Culinary Arts & 
Management 

Culinary Arts 
Foundations      

CAFSD CACR1 

CA 
Culinary Arts & 
Management 

Culinary Research/ 
CulinologyÊ 

Transfer 
CAAS1 CACR1 

     

BU Business Management 
Customer Service 

Management      
BCSSD GSAAS 

IE Office Technology 
Customer Service 
Representative      

PSCSD GSAAS 

IE Information Technology 
Data Center 
Management 

INTAS ITDCO 
     

IE Information Technology 
Data Center 
Technician   

ITTCE ITCCO GITAS 
  

IE Information Technology 
Database 

Administration 
INTAS ITDAO 

     

IE 
General Information 

Technology 
Database Systems 

   
DBSCE GITAS 

  

HE Health Dental Assisting 
  

DEACE GSAAS PHSDO 
  

HE 
Professional Health 

Studies 
Dental Assisting 

Track 
PHSAS PHSDO 

     

HM 
Design, Interactivity & 

Media Arts 

Design and 
Interactive Media 

Arts 
Entrepreneurship 

   
DIMCE DIENO 

  

 
  



46| METROPOLITAN COMMUNITY COLLEGE 2013-2014 CATALOG 

DEAN 
AREA/
OTHER AREA PROGRAM 

ASSOCIATE 
DEGREES (if 

code is in 
italics, use only 

option/ 
track codes) 

DEGREE 
OPTION/ 
TRACK 
CODE 

CERTIFICATES OF 
ACHIEVEMENT 

CAREER 
CERTIFICATES 

Umbrella 
(use option 

code) 
Option 
Code Pathway Code Pathway 

HM 
Design, Interactivity & 

Media Arts 
Design, Interactivity 

& Media Arts 
DIMAS 

      

IE Information Technology 
Desktop Support 

Specialist 
INTAS ITDS1 

     

AT Diesel Technology Diesel Service DTAAS DTDSO 
     

AT Diesel Technology Diesel Technology DTAAS 
      

AT Diesel Technology Diesel Truck DTAAS 
    

DDES1 DTDSO 

HM 
Video/Audio 

Communication 
Digital Cinema VAAAS 

  
VDCCE VAAAS 

  

HM 
Design, Interactivity & 

Media Arts 
DIMA Entrepreneur DIMAS DIENO 

     

SS 
Early Childhood 

Educator 
Early Childhood 

Educator        

SS 
Early Childhood 

Educator 
Early Childhood 

Educator-Assistant    
ECTC1 ECAS1 

  

SS 
Early Childhood 

Educator 

Early Childhood 
Family/Group Home 

Specialist 
     

ECGHD GSAAS 

SS 
Early Childhood 

Educator 
Early Childhood 

Generalist      
ECGSD ECAS1 

SS 
Early Childhood 

Educator 
Early Childhood 
Sign Language      

ECSLD GSAAS 

SS 
Early Childhood 

Educator 
Early Childhood 

Spanish      
ECSSD GSAAS 

AT Apprentice Program 
Electrical 

Apprenticeship 
ARAAS AREAO 

     

AT 
Industrial and 

Commercial Trades 

Electrical 
Mechanical 
Systems 

     
IEMSD GSAAS 

AT 
Industrial and 

Commercial Trades 
Electrical Plant 
Maintenance      

IEPSD IMEM1 

AT Electrical Technology 
Electrical 

Technology 
ETAAS 
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DEAN 
AREA/
OTHER AREA PROGRAM 

ASSOCIATE 
DEGREES (if 

code is in 
italics, use only 

option/ 
track codes) 

DEGREE 
OPTION/ 
TRACK 
CODE 

CERTIFICATES OF 
ACHIEVEMENT 

CAREER 
CERTIFICATES 

Umbrella 
(use 

option 
code) 

Option 
Code Pathway Code Pathway 

AT 
Industrial and 

Commercial Trades 
Electrical/Mechanic

al Maintenance 
IMAS1 IMEM1 

     

IE Information Technology 
Embedded Systems 

Technology 
INTAS ITESO 

     

BU Business Management Entrepreneurship BMAAS BMENO 
 

BMECE BMENO BENSD BMENO 

BU Business Management 
Financial 

Counseling      
BFCSD BMGEO 

BU Business Management Financial Planning 
   

BMPC1 BMFSO 
  

BU Business Management 
Financial Planning 

& Investment 
BMAAS BMFSO 

     

BU Business Management 
Financial Planning 

Specialist      
BFPS1 BMGEO 

BU Business Management 
Financial Services 

Management 
BMAAS BMFMO 

   
BFSSD BMFMO 

BU Business Management 
Financial Services 

Specialist      
BMFSD BMGEO 

HE 
Fire Science 
Technology 

Fire Science 
Technology 

FSAAS 
      

CA 
Horticulture, Land 

Systems, and 
Management 

Floriculture HLAAS HLMFO 
   

HLFCC HLMFO 

CA 
Hospitality and 

Restaurant Leadership 
Food and Event 
Management 

CHRAS CHFA1 
     

AT 
Construction & Building 

Science 
Framing and 

Finishing Specialist    
CBFCE CBRCO 

  

AT Welding Technology 
Gas Metal Arc 

Welding      
WGMSD WEAAS 

AT Welding Technology 
Gas Tungsten Arc 

Welding      
WGTSD WEAAS 
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DEAN 
AREA/
OTHER AREA PROGRAM 

ASSOCIATE     
DEGREES 

 (if code is in 
italics, use only 

option/ 
track codes) 

DEGREE 
OPTION/ 
TRACK 
CODE 

CERTIFICATES OF 
ACHIEVEMENT 

CAREER 
CERTIFICATES 

Umbrella 
(use 

option 
code) 

Option 
Code Pathway Code Pathway 

AT 
Construction & Building 

Science 

General 
Construction/ 
Remodeling 

CBAAS CBGCO 
   

CCRSD CBRFO 

HE 
Professional Health 

Studies 
General Health 
Studies Track 

PHSAS PHSGO 
     

IE 
General Information 

Technology 
General Information 

Technology 
GITAS 

      

AT 
Industrial and 

Commercial Trades 
General Plant 
Maintenance      

IGPSD IMEM1 

GS General Studies General Studies GSAAS 
      

HE Criminal Justice Generalist CJAAS CJGNO 
     

HM Humanities Global Perspectives 
     

GLPCC GSAAS 

HM 
Design, Interactivity & 

Media Arts 
Graphic Design DIMAS DIGDO 

     

CA 
Horticulture, Land 

Systems, and 
Management 

Grounds 
Management 

HLAAS HLMGO 
     

IE 
Health Information 

Management Systems 

Health Information 
Management 

Systems 
HIMAS 

      

IE 
Health Information 

Technology 
Professional 

Health Information 
Technology      

HITSD HITAS 

IE 
Health Information 

Technology 
Professional 

Health Information 
Technology 
Professional 

HITAS 
      

IE 
Healthcare Information 

and Administration 

Healthcare 
Information and 
Administration 

HIAAS 
      

AT 
Industrial and 

Commercial Trades 
Healthy Homes 

  
IHHCE 

    

AT 
Industrial and 

Commercial Trades 
Healthy Homes - 
Lead Abatement   

IHHCE IHHLO GSAAS 
  

 



PROGRAMS OF STUDY| 49 

 

DEAN 
AREA/
OTHER AREA PROGRAM 

ASSOCIATE 
DEGREES 

 (if code is in 
italics, use only 

option/ 
track codes) 

DEGREE 
OPTION/ 
TRACK 
CODE 

CERTIFICATES OF 
ACHIEVEMENT 

CAREER 
CERTIFICATES 

Umbrella 
(use 

option 
code) 

Option 
Code Pathway Code Pathway 

AT 
Industrial and 

Commercial Trades 

Healthy Homes - 
Residential Energy 

Management 
  

IHHCE IHHRO GSAAS 
  

AT 
Heating, Air 

Conditioning, and 
Refrigeration 

Heat Pump 
     

AHPSD HAAAS 

AT 
Heating, Air 

Conditioning, and 
Refrigeration 

Heat Systems 
     

AHSSD HAAAS 

AT 
Heating, Air 

Conditioning, and 
Refrigeration 

Heating, Air 
Conditioning and 

Refrigeration 
Technology 

HAAAS 
  

HARCE HAAAS 
  

AT Diesel Technology Heavy Equipment DTAAS DTHEO 
     

AT 
Construction & Building 

Science 

Home Energy 
Professional 

(Weatherization) 
     

CHECC GSAAS 

HE Criminal Justice Homeland Security CJAAS CJHSO 
     

CA 
Horticulture, Land 

Systems, and 
Management 

Horticulture 
   

HLHCE HLMHO 
  

CA 
Horticulture, Land 

Systems, and 
Management 

Horticulture 
Management 

HLAAS HLMHO 
     

CA 
Horticulture, Land 

Systems, and 
Management 

Horticulture, Land 
Systems, and 
Management 

HLAAS 
      

CA 
Hospitality and 

Restaurant Leadership 

Hospitality and 
Restaurant 
Leadership 

CHRAS 
      

CA 
Hospitality and 

Restaurant Leadership 
Hospitality 

Entrepreneurship 
CHRAS CHBA1 

     

BU Human Services 
Human Services - 

General 
HSAA1 

  
HSGCE HSAA1 
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DEAN 
AREA/
OTHER AREA PROGRAM 

ASSOCIATE 
DEGREES (if 

code is in 
italics, use only 

option/ 
track codes) 

DEGREE 
OPTION/ 
TRACK 
CODE 

CERTIFICATES OF 
ACHIEVEMENT 

CAREER 
CERTIFICATES 

Umbrella 
(use option 

code) 
Option 
Code Pathway Code Pathway 

HM 
Design, Interactivity & 

Media Arts 
Illustration DIMAS DIILO 

     

AT 
Industrial and 

Commercial Trades 
Industrial and 

Commercial Trades 
IMAS1 

      

AT 
Industrial and 

Commercial Trades 
Industrial 

Distribution 
IMAS1 IMID1 

     

AT 
Industrial and 

Commercial Trades 
Industrial 

Distribution I    
ID1CE IMID1 

  

AT 
Industrial and 

Commercial Trades 
Industrial 

Distribution II    
ID2CE IMID1 

  

AT Electrical Technology Industrial Electrical 
     

ETIS1 IMEM1 

AT 
Industrial and 

Commercial Trades 
Industrial Electrical 

   
IIECE IMEM1 

  

GS 
Pre-Secondary 

Education General 
Studies Transfer 

Industrial 
Technology 

Endorsement (UNL) 
GSAAS ITAS1 

     

GS 
Pre-Secondary 

Education General 
Studies Transfer 

Industrial 
Technology 

Endorsement 
(Wayne State 

College) 

GSAAS PSITO 
     

IE 
Computer Technology 

Transfer 
Information 
Assurance 

CTIAS 
      

IE Information Technology 
Information 
Technology 

INTAS 
      

IE 
Microcomputer 

Office Technology 
Information 
Technology   

OSTC1 OTTCO OTOPO 
  

BU Business Management 
Insurance & Risk 

Management 
BMAAS BMIMO 

 
BIRCE BMIMO BIMS1 BMIMO 

BU Business Management 
Insurance 

Entrepreneurship      
BMIED BMGEO 
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DEAN 
AREA/
OTHER AREA PROGRAM 

ASSOCIATE 
DEGREES  
(if code is in 

italics, use only 
option/ 

track codes) 

DEGREE 
OPTION/
TRACK 
CODE 

CERTIFICATES OF 
ACHIEVEMENT 

CAREER 
CERTIFICATES 

Umbrella 
(use option 

code) 
Option 
Code Pathway Code Pathway 

HM Interior Design Interior Design IDAS1 
      

HM Interior Design 
Interior Design 

Entrepreneurship    
IENCE GSAAS 

  

BU Business Management 
International 

Business 
BMAAS BMIBO 

 
BMICE BMIBO BIBSD BMIBO 

CA 
Horticulture, Land 

Systems, and 
Management 

Landscape Design HLAAS HLMLO 
   

HLLCC HLMLO 

HM Language Interpretation 
Language 

Interpretation    
LGICE GSAAS 

  

HE Criminal Justice Law Enforcement CJAAS CJLEO 
     

AT 
Industrial and 

Commercial Trades 
Lead Abatement 

Professional      
ILPCC GSAAS 

BU Legal Studies 
Legal Administrative 

Assistant 
LSAAS LSAAO 

     

BU Legal Studies Legal Studies LSAAS 
      

TA Transfer Agreements 

Liberal 
Arts/Academic 

Transfer - Language 
Studies  [Associate 

in Arts]* 

LALAA 
      

TA Transfer Agreements 

Liberal 
Arts/Academic 

Transfer [Associate 
in Arts] * 

LATAA 
      

TA Transfer Agreements 

Liberal 
Arts/Academic 

Transfer [Associate 
in Science] * 

LATAS 
      

AT 
Industrial and 

Commercial Trades 
Logistics 

     
INLCC IMID1 

CA 
Hospitality and 

Restaurant Leadership 
ManageFirst 

     
CHMCC CHFA1 
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DEAN 
AREA/
OTHER AREA PROGRAM 

ASSOCIATE 
DEGREES 

 (if code is in 
italics, use only 

option/ 
track codes) 

DEGREE 
OPTION/
TRACK 
CODE 

CERTIFICATES OF 
ACHIEVEMENT 

CAREER 
CERTIFICATES 

Umbrella 
(use 

option 
code) 

Option 
Code Pathway Code Pathway 

IE 
Computer Technology 

Transfer 

Management 
Information 
Systems 

CTMAS 
      

AT Welding Technology Manufacturing 
  

WELCE WELMO WEAAS 
  

BU Business Management 
Marketing 

Administration    
BMMCE BMGEO BMASD BMGEO 

AT 
Construction & Building 

Science 

Masonry & 
Concrete 

Construction 
     

CMCSD CBMCO 

AT 
Mechanical Design 

Technology 
Mechanical Design 

Technology 
DRAS1 

  
DRTC1 DRAS1 

  

HM 
Design, Interactivity & 

Media Arts 
Media Generalist DIMAS DIMGO 

     

HE Health Medical Assisting 
  

MDACE PHSGO PHSMO 
  

HE 
Professional Health 

Studies 
Medical Assisting 

Track 
PHSAS PHSMO 

     

IE 
Health Information 

Management Systems 
Medical Coding and 

Billing 
HIMAS HIMC1 

     

IE Medical Office 
Medical Coding and 

Billing Assistant   
MOPC1 MOCB1 HIMC1 

  

IE Medical Office 
Medical Language 

Specialist I   
MOPC1 MOLC1 HIMLO 

  

IE 
Health Information 

Management Systems 
Medical Language 

Specialist II 
HIMAS HIMLO 

     

IE Medical Office Medical Office 
  

MOPC1 
    

IE Medical Office 
Medical Office 

Assistant   
MOPC1 MOOA1 HIMO1 

  

IE 
Health Information 

Management Systems 
Medical Office 
Management 

HIMAS HIM01 
     

BU Business Management 
Merchandising 
Management 

BMAAS BMMMO 
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DEAN 
AREA/
OTHER AREA PROGRAM 

ASSOCIATE 
DEGREES 

 (if code is in 
italics, use 
only option/ 
track codes) 

DEGREE 
OPTION/ 
TRACK 
CODE 

CERTIFICATES OF 
ACHIEVEMENT 

CAREER 
CERTIFICATES 

Umbrella 
(use 

option 
code) 

Option 
Code Pathway Code Pathway 

IE 
Microcomputer Office 

Technology 
Microcomputer 

Office Technology   
OSTC1 

    

IE Electronics Technology 
Microcomputer 

Repair    
ELMCO ELCEO 

  

HM 
Design, Interactivity & 

Media Arts 
Motion Graphics DIMAS DIMOO 

     

HM 
Design, Interactivity & 

Media Arts 
Narrative Structure 
and Visualization      

DINCC GSAAS 

HE Criminal Justice 
Network Security & 
Computer Forensics 

CJAAS CJNSO 
     

IE Information Technology Network Technician 
  

ITTCE ITNCO GITAS 
  

BU Business Management 
Not-For-Profit 
Management    

BMNCE GSAAS BNPSD GSAAS 

AT 
Process Operations 

Technology 

Nuclear Power 
Plant Non-Licensed 

Operator 
PROAS PRPNO 

     

CA 
Horticulture, Land 

Systems, and 
Management 

Nursery and 
Landscape  

Management 
     

HLNCC HLMHO 

HE Nursing 
Nursing Associate 

Degree 
ASNAS PHSGO 

     

IE 
Microcomputer Office 

Technology 
Office Applications 

  
OSTC1 OTGC1 OTAAO 

  

IE Office Technology Office Professional OTAAS OTOPO 
     

IE Office Technology Office Technology OTAAS 
      

BU Business Management 
Operations & 
Supply Chain 
Management. 

BMAAS BMOSO 
   

BOSSD BMOSO 

IE 
General Information 

Technology 
Oracle Database 

Systems    
ODBCE GITAS 

  

BU Business Management 
Organizational 
Development 

BMAAS BMODO 
   

BODSD BMODO 

BU Business Management 
Para-Financial 

Planner    
BPFCE BMGEO 

  

BU Legal Studies Paralegal LSAAS LSPAO 
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DEAN 
AREA/
OTHER AREA PROGRAM 

ASSOCIATE 
DEGREES 

 (if code is in 
italics, use 
only option/ 
track codes) 

DEGREE 
OPTION/ 
TRACK 
CODE 

CERTIFICATES OF 
ACHIEVEMENT 

CAREER 
CERTIFICATES 

Umbrella 
(use 

option 
code) 

Option 
Code Pathway Code Pathway 

BU Legal Studies 
Paralegal 

Accelerated 
Certificate 

LSAAS 
  

LSACC LSPAO 
  

HE Health Paramedicine 
  

PMPMC PHSGO PHPMO 
  

HE 
Professional Health 

Studies 
Paramedicine Track PHSAS PHPMO 

     

HM Photography Photography PTAS3 
      

AT Welding Technology Pipe 
  

WELCE WELPO WEAAS 
  

AT Welding Technology Pipe Welding 
     

WPWSD WEAAS 

CA 
Horticulture, Land 

Systems, and 
Management 

Plant Production & 
Propagation      

HLPCC HLMHO 

HM Theatre Playwriting 
   

THEPC THEAA THEPD THEAA 

AT Apprentice Program 
Plumbing 

Apprenticeship 
ARAAS ARPAO 

     

AT Diesel Technology Power Generation DTAAS DTPGO 
     

AT 
Process Operations 

Technology 
Power Plant PROAS PRPPO 

     

HE Nursing Practical Nursing 
  

LPNCE PHSGO ASNAS 
  

AT 
Industrial and 

Commercial Trades 
Precision Machine 

Basics 
IMAS1 

    
IMBSD IMPM1 

AT 
Industrial and 

Commercial Trades 
Precision Machine 

Technology 
IMAS1 IMPM1 

     

GS 
General Studies 

Transfer Agreements 
Pre-Criminal Justice 

(UNO) 
GSAAS PUCJO 

     

GS 
General Studies 

Transfer Agreements 

Pre-Health Related 
Business (Clarkson 

College) 
GSAAS PSHBO 

     

BU Legal Studies Pre-Law LSAAS LSPLO 
     

HE Criminal Justice Private Security CJAAS CJPSO 
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DEAN 
AREA/
OTHER AREA PROGRAM 

ASSOCIATE 
DEGREES 

 (if code is in 
italics, use 

 only option/ 
track codes) 

DEGREE 
OPTION/ 
TRACK 
CODE 

CERTIFICATES OF 
ACHIEVEMENT 

CAREER 
CERTIFICATES 

Umbrella 
(use 

option 
code) 

Option 
Code Pathway Code Pathway 

AT 
Process Operations 

Technology 

Process Operations 
Technology/ 
Power Plant 
Operations 

PROAS 
      

AT 
Industrial and 

Commercial Trades 
Production 

Maintenance      
IPMSD IMAS1 

HM Humanities 
Professional 

Communication      
PRCCC GSAAS 

HE 
Professional Health 

Studies 
Professional Health 

Studies 
PHSAS 

      

LW 
Literacy & Workplace 

Skills 
Professional Skills 

     
PSKSD GSAAS 

AT 
Industrial and 

Commercial Trades 
Programmable 

Logic Controllers      
IPLSD IMEM1 

IE Information Technology 
Programming for 
Database/Web 

INTAS ITDWO 
     

IE 
General Information 

Technology 
Project 

Management 
GITAS 

    
PSPSD GSAAS 

BU Business Management Real Estate BMAAS BMRE1 
     

BU Business Management 
Real Estate 

Entrepreneurship      
BMRED BMGEO 

AT 
Heating, Air 

Conditioning, and 
Refrigeration 

Refrigeration 
     

ARFSD HAAAS 

AT 
Construction & Building 

Science 
Residential 
Carpentry 

CBAAS CBRCO 
   

CRCSD CBRCO 

AT Electrical Technology 
Residential 
Electrical      

ETRS1 ETAAS 

AT 
Construction & Building 

Science 
Residential Finish 

Carpentry      
CRFSD CBRFO 

AT 
Construction & Building 

Science 

Residential Finish 
Carpentry/ 
Cabinetry 

CBAAS CBRFO 
     

 
  



56| METROPOLITAN COMMUNITY COLLEGE 2013-2014 CATALOG 

DEAN 
AREA/
OTHER AREA PROGRAM 

ASSOCIATE 
DEGREES 

 (if code is in 
italics, use 
only option/ 
track codes) 

DEGREE 
OPTION/ 
TRACK 
CODE 

CERTIFICATES OF 
ACHIEVEMENT 

CAREER 
CERTIFICATES 

Umbrella 
(use 

option 
code) 

Option 
Code Pathway Code Pathway 

HE Health 
Respiratory Care 

Technology 
RTAAS PHSGO 

     

HM 
Video/Audio 

Communication Arts 
Screenwriting 

   
VACSE GSAAS 

  

IE Information Technology Security Technician 
   

ITSTO GITAS 
  

IE Information Technology 
Server 

Administration 
INTAS ITSAO ITTCE 

    

IE Information Technology Server Technician 
  

ITTCE ITSRO GITAS 
  

AT Welding Technology 
Shielded Metal Arc 

Welding      
WSMSD WEAAS 

CA 
Horticulture, Land 

Systems, and 
Management 

Small Market 
Farming 

HLAAS HLMSO 
   

HLSCC HLMSO 

AT 
Industrial and 

Commercial Trades 
Soil Remediation 

     
ISRCC GSAAS 

AT 
Construction & Building 

Science 
Solar Air Systems 

     
SASSD GSAAS 

AT Electrical Technology 
Solar Electric 

Systems      
SESSD GSAAS 

AT 
Heating, Air 

Conditioning, and 
Refrigeration 

Solar Heating 
Systems 

HAAAS 
    

SHSSD GSAAS 

AT 
Process Operations 

Technology 
Solar Hydronic 

Systems      
SSHSD GSAAS 

AT 
Construction & Building 

Science 
Solar Technology 

     
STSSD GSAAS 

AT Plumbing 
Solar Water 

Systems      
SWSSD GSAAS 

HM 
Video/Audio  

Communication Arts 
Sound Recording 

   
VSRCE GSAAS 

  

HM Spanish 
Spanish for 
Business      

SBPS1 GSAAS 

HM Spanish 
Spanish for 
Healthcare      

SMPS1 GSAAS 
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DEAN 
AREA/
OTHER AREA PROGRAM 

ASSOCIATE 
DEGREES 
(if code is in 
italics, use 

 only option/ 
track codes) 

DEGREE 
OPTION/ 
TRACK 
CODE 

CERTIFICATES OF 
ACHIEVEMENT 

CAREER 
CERTIFICATES 

Umbrella 
(use option 

code) 
Option 
Code Pathway Code Pathway 

AT 
Process Operations 

Technology 
Stationary Engineer 

     
PRESD PRPNO 

AT Welding Technology Structural 
  

WELCE WELSO WEAAS 
  

AT 
Civil Engineering 

Technology 
Surveying 

     
CESSD CESTO 

AT 
Civil Engineering 

Technology 
Surveying 

Technology 
CEAA1 CESTO 

     

IE Information Technology Technician 
  

ITTCE 
    

HM Theatre Theatre THEAA 
      

HM Theatre Theatre Technology 
   

THETC THEAA THETD THEAA 

IE Information Technology 
Transitional Object-

Oriented 
Programming 

     
ITOCC GITAS 

IE 
General Information 

Technology 
UNIX/LINUX 

Operating Systems    
LNXSC GITAS 

  

AT Utility Line Technician 
Utility Line 
Technician 

UTAAS 
      

HM 
Video/Audio 

Communication Arts 
Video/Audio 

Communication Arts 
VAAAS 

  
VACCE VAAAS 

  

IE Information Technology Web Author 
  

ITTCE ITWCO GITAS 
  

HM 
Design, Interactivity & 

Media Arts 
Web Design DIMAS DIWDO 

     

IE Information Technology Web Development INTAS ITWDO 
     

HM 
Design, Interactivity & 

Media Arts 
Web Multimedia 

Production    
DIWCE DIWDO DIWCC GSAAS 

AT Welding Technology Welding Technology WEAAS 
 

WELCE 
    

 
*Liberal Arts Transfer degrees allow students to develop a degree plan that transfers to any four-year school and major.  There are numerous versions of 
each transfer degree developed for specific majors at more than 30 colleges and universities.   Students should meet with an academic advisor and/or refer 
to the MCC Articulation/Transfer webpage (http://www.mccneb.edu/articulation/) for information on their specific area of interest.   
9/19/13 
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METROPOLITAN COMMUNITY COLLEGE 
COLLEGE PROGRAMS AND PATHWAYS 2013-2014 (by Dean Area)                                           

DEAN 
AREA/
OTHER AREA PROGRAM 

ASSOCIATE 
DEGREES 

 (if code is in 
italics, use 
only option/ 
track codes) 

DEGREE 
OPTION/
TRACK 
CODE 

CERTIFICATES OF 
ACHIEVEMENT 

CAREER 
CERTIFICATES 

Umbrella 
(use option 

code) 
Option 
Code Pathway Code Pathway 

AT Apprentice Program 
Apprentice Related 

Technology 
ARAAS 

      

AT Apprentice Program 
Electrical 

Apprenticeship 
ARAAS AREAO 

     

AT Apprentice Program 
Plumbing 

Apprenticeship 
ARAAS ARPAO 

     

AT 
Architectural Design 

Technology 
Architectural Design 

Technology 
ADAS1 

    
AAISD ADAS1 

AT 
Auto Collision 
Technology 

Auto Collision 
Estimating      

ACESD ABAS1 

AT 
Auto Collision 
Technology 

Auto Collision 
Technology 

ABAS1 
  

ABTC1 ABAS1 
  

AT Automotive Technology 
Automotive Brakes 

& Suspension      
ABSSD AUAAS 

AT Automotive Technology 
Automotive 
Electronics      

AAESD AUAAS 

AT Automotive Technology 
Automotive 
Technology 

AUAAS 
      

AT Automotive Technology 
Automotive 

Transmissions & 
Transaxles 

     
ATTSD AUAAS 

AT Automotive Technology 
Basic Automotive 

Service    
AUTC1 AUAAS 

  

AT 
Civil Engineering 

Technology 

Building 
Construction 
Technology 

CEAA1 CEBCO 
     

AT 
Civil Engineering 

Technology 
Civil Engineering 

Technology 
CEAA1 

  
CETCE GSAAS 

  

AT 
Civil Engineering 

Technology 
Computer-Aided 

Drafting and Design      
DDDSD CEBCO 

AT 
Civil Engineering 

Technology 
Surveying 

     
CESSD CESTO 

AT 
Civil Engineering 

Technology 
Surveying 

Technology 
CEAA1 CESTO 

     

AT 
Construction & Building 

Science 
Cabinetry 

Construction      
CCCSD CBRFO 

AT 
Construction & Building 

Science 
Commercial 
Construction 

CBAAS CBCCO 
   

CCOSD CBCCO 

 



PROGRAMS OF STUDY| 59 

DEAN 
AREA/
OTHER AREA PROGRAM 

ASSOCIATE 
DEGREES 

 (if code is in 
italics, use 
only option/ 
track codes) 

DEGREE 
OPTION/ 
TRACK 
CODE 

CERTIFICATES OF 
ACHIEVEMENT 

CAREER 
CERTIFICATES 

Umbrella 
(use option 

code) 
Option 
Code Pathway Code Pathway 

AT 
Construction & 

Building Science 
Concrete and 

Masonry Specialist 
   CBMCE CBMCO   

AT 
Construction & 

Building Science 
Concrete/Masonry 

Construction 
CBAAS CBMCO      

AT 
Construction & 

Building Science 
Construction and 
Building Science 

CBAAS       

AT 
Construction & 

Building Science 
Construction 
Management 

CBAAS CBCMO    CCMSD CBCMO 

AT 
Construction & 

Building Science 
Framing and 

Finishing Specialist 
   CBFCE CBRCO   

AT 
Construction & 

Building Science 

General 
Construction/ 
Remodeling 

CBAAS CBGCO    CCRSD CBRFO 

AT 
Construction & 

Building Science 

Home Energy 
Professional 

(Weatherization) 
     CHECC GSAAS 

AT 
Construction & 

Building Science 

Masonry & 
Concrete 

Construction 
     CMCSD CBMCO 

AT 
Construction & 

Building Science 
Residential 
Carpentry 

CBAAS CBRCO    CRCSD CBRCO 

AT 
Construction & 

Building Science 
Residential Finish 

Carpentry 
     CRFSD CBRFO 

AT 
Construction & 

Building Science 
Residential Finish 

Carpentry/Cabinetry 
CBAAS CBRFO      

AT 
Construction & 

Building Science 
Solar Air Systems 

     
SASSD GSAAS 

AT 
Construction & 

Building Science 
Solar Technology 

     
STSSD GSAAS 

AT Diesel Technology 
CDL-A Truck 

Driving      
CDLSD GSAAS 

AT Diesel Technology Diesel Service DTAAS DTDSO 
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